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ljifo;"rL 

 

ljj/0f           k]h g+ 

 

sfo{sf/L ;f/+z ! 

of]hgfsf] k[i7e"ld  @ 

lhNnf Ifdtf ljsf; of]hgf cjwf/0ff tyf ljz]iftfx? @ 

Ifdtf ljsf; of]hgf th'{df ljlw / k|lqmof  # 

of]hgfsf] nIo, p2]Zo tyf ck]lIft k|ltkmnx? $  

Ifdtf ljsf;sf /0fgLltx?  ^ 

lhNnf Ifdtfsf] ljBdfg cj:yf / cfjZostf klxrfg   & 

Ifdtf ljsf;sf nfuL k|fyldstf k|fKt lqmofsnfk, sfof{Gjog / cg'udg ;do tflnsf * 

Ifdtf ljsf; of]hgfsf] cg'udg tyf d"Nof+sg  !@ 

 

cg';"rLx?  

 

cg';"rL ! M Ifdtf ljsf; of]hgfsf] nIo, pb]Zo, k|ltkmnx?, lqmofsnfkx? tyf ;"rsx?  !# 

cg';"rL @ M Ifdtf ljsf; of]hgf th'{df sfo{qmd tflnsf   !^ 

cg';"rL # M ljBdfg Ifdtf cj:yf / cfjZostfx?   !( 

cg';"rL $ M Ifdtf ljsf; of]hgf;Fu ;DalGwt ;Gbe{ ;fdu|Lx? #! 
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z+Ab ;+If]k 

 

cf=n]=k= M cfGtl/s n]vf kl/If0f 

cf=n]=k= M cfGtl/s n]vf kl/If0f 

sf=c= M sfo{qmd clws[t 

CCU : Cluster Coordination Unit 
DP : Development Partner 

Ufflj; M ufpF ljsf; ;ldlt 

lhlj; M lhNnf ljsf; ;ldlt 

LGCDP : Local Governance and Community Development Programme 

df=;+=lj=sf=s] M Dfgj ;+;fwg ljsf; s]Gb| 

:yf=lj=c= M :yfgLo ljsf; clwsf/L 

:yf=lj=d= M :yfgLo ljsf; dGqfno 

:yf=:jf=zf=P] M :yfgLo :jfoQ zf;g P]g 

:yf=zf=;f=lj=sf M :yfgLo zf;g tyf ;fd'bflos ljsf; sfo{qmd 

CD : Capacity Development 

If=lj=;=; M Ifdtf ljsf; ;dGjo ;ldlt 

If=lj= M Ifdtf ljsf; 

If=lj=of] M Ifdtf ljsf; of]hgf 

of]=c=k|=sf= M of]hgf, cg'udg tyf k|zf;sLo clws[t 
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sfo{sf/L ;f/+fz 

 

:yfgLo  lgsfox?sf]  Ifdtf  ljsf;sf]  nflu  ;Ë\Lo  dfldnf  tyf  :yfgLo  ljsf; dGqfno2f/f ljleGg 

k|of;x? x'Fb} cfPsf 5g h'g :yfgLo :jfoQ zf;g P]g, @)%% sf] bkmf @#% df g]kfn ;/sf/n] :yfgLo 

lgsfox?sf] ;'b'9Ls/0f tyf Ifdtf ljsf; ug{ ljz]if sfo{qmd th'{df u/L nfu" ug{ ;Sg] Joj:yf /x]sf] 5 . 

;f] Joj:yf cg';f/ lhNnf ljsf; ;ldlt emfkfn] cf=j= @)^^÷^&–@)^*÷^( ;Ddsf] # jif]{ Ifdtf ljsf; 

of]hgf tof/ ul/Psf]df Go"gtd zt{ tyf dfkg sfo{ ljlwdf Ifdtf ljsf; of]hgf cWofjlws ug'{ kg]{ Joj:yf 

/x]sf] / ;f] Joj:yfnfO{ Wofgdf /fVb} lhNnf ljsf; ;ldlt emfkfn] zfvf k|d'vx?sf] 6f]nL u7g u/L 5nkmn, 

cGt/s[of, uf]i7L / k/fdz{4f/f Ifdtf ljsf; of]hgf cWofjlws ul/Psf] 5 .  

:yfgLo lgsfox?sf] clwsf/ tyf lhDd]jf/LnfO{ jxg ug{ ljsf;nfO{  ;dfj]zL, ;xeflutfTds / ;dtfd"ns 

agfpg :yfgLo lgsfox?sf] Ifdtfdf ljsf; cfjZos /x]sf]  / hgtfnfO{ k|bfg ug]{ ;]jf ;'ljwfnfO{ ;/n, 

;'ne, u'0f:t/Lo, Jojl:yt, of]hgfa4 / k|0ffnLut tl/sfn] k|bfg ug{ lhNnfsf] Ifdtf ljsf; of]hgf th'{df 

ul/Psf] 5 . 

lhlj; / uflj;;u+ l;w} ;DaGw /fVg] /fhlglt ;j{blno ;oGqsf] lhNnf ljsf; k|ltsf] rfxgf, ljifout 

sfof{nox?sf] lgIf]k0fsf] cj:yf, Ifdtf / dfu /  gLlh If]q tyf ;/f]sf/jfnfx?sf ljsf;df ;xeflutfsf] 

rfxgfdf cfwfl/t /x]/ ljutdf tof/ ul/Psf] Ifdtf ljsf; of]hgfnfO{ ;xeflutfTds  ljlw4f/f  5nkmn  

u/L   xfnsf]  Ifdtfsf]  l:ylt 5nkmn / ljin]if0f ul/ Ifdtf cfjZostfsf] klxrfg tyf k|fyldsLs/0f u/]/ 

Ifdtf ljsf; of]hgf th'{df ul/Psf] 5 . lhNnf ljsf; ;ldlt / uflj;x?df s]Gb|Ltu/]/ of]hgf tof/ ePtf 

klg ;dGJfo tyf  ;xsfo{sf]  kIfdf  Ifdtf  ljsf;sf  nflu  u};;,  ljifout  sfof{no,  lglh  If]q  tyf  

cGo ;/f]sf/jfnfdf ;d]t of]hgf s]Gb|Lt 5 . 

of] Ifdtf ljsf; of]hgf th'{df ubf{ n}lËs ;dfgtf tyf ;fdflhs ;dfj]zLs/0f, jftfj/0f Joj:yfkg h:tf 

cxd ljifo÷If]qdf ;d]t Ifdtf ljsf; x'g] u/L of]hgf th'{df ul/Psf] / ;fdflhs kl/rfng tyf ;"rgf, 

lzIff / ;~rf/, :yfgLo lgsfo hjfkmb]lx ;+oGq Ifdtf ljsf; of]hgfsf] k'/ssf] ?kdf k|of]u ul/Psf] 5 .  

Ifdtf ljsf; of]hgfn] gLlt, k|0ffnL / sfo{ljlw, ef}lts >f]t ;fwg / ;'ljwf, dfg; ;+wfg tyf 1fg ;Lk / 

wf/0ffnfO{ Ifdtf ljsf;sf] ;femf d'2fx? / /0fgLlts Joj:yfkg, ;+u7g ljsf;, ljlQo Joj:yfkg tyf >f]t 

kl/rfng, ;"rgf Joj:yfkg, of]hgf÷sfo{qmd sfof{Gjog, ;]jf k|jfx / ;dGjo / ;xsfo{ Ifdtf ljsf;sf] 

8fnf] ljifo If]qsf]?kdf lnO{ PsLs[t Ifdtf ljsf; of]hgf th'{df ul/Psf] 5 . 

lhNnfsf]  Ifdtfsf]  ljBdfg  cj:yfsf]  ;xefuLtfTds  n]vfhf]vf  ub{f  ;"rgf  tyf  clen]lvs/0f  /  

ljlQo Joj:yfkgdf cj:yf /fd|f] /x]sf] 5 eg] ;dfj]zL ljsf; lgltdf /xL ah]6 lalgof]hg u/]tf klg 

sfof{Gjog  kIf  ;'wf/of]Uo  /x]sf]  ;fy}  lgIf]lkt,  laifout  sfof{no,  u};;,  lglh  If]q;+u  cem}  al9 

;dGjo  /  ;xsfo{sf]  cfjZstf  /x]sf]  b]lvG5  .  xfn  d'Vo  ?kdf  ;'rgf,  ;dfj]zL  lasf;,  

;+:yfut ljsf;,  of]hgfut Joj:yfkg, cfly{s  Aoj:yfkg  h:tf  ljleGg  ljifodf  cWoog,  of]hgf  

lgdf{0f,  ;km|6j]o/, tlfnd÷cGt/lqmofdf ultljlwx? ;~rfngdf /x]sf 5g\ . 

Ifdtf ljsf; of]hgf cGtu{tsf lqmofsnfkx?sf nflu nfUg] cg'dflgt /sd, ef}lts nIo, ;do / lhDd]jf/L 

;lxt # alif{o Ifdtf ljsf; sfo{of]hgf tof/ ul/Psf] 5 . ;xeflutfd"ns ljlw / k|lqmof adf]lhd of]hfgfsf] 

nIo, p2]Zox?, k|ltkmn tyf dfkg ug]{ ;"rsx? klg th'{df ul/Psf] 5 . 
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!= of]hgfsf] k[i7e"dL 

 

g]kfnsf] ;+ljwfg @)&@ sf] efu !& df :yfgLo sfo{kflnsf, efu !* df :yfgLo Joj:yflksf, efu !( df 

:yfgLo cfly{s sfo{ k|0ffnL / efu @) df ;+3, k|b]z / :yfgLo tx ljr cGt/;DjGw :yfgLo :jfoQ zf;g 

;DjGwL Joj:yf /x]sf] 5 . :yfgLo :jfoQ zf;g P]g, @)%% n] :yfgLo lgsfox?nfO{ ljs]Gb|Ls/0f / :yfgLo 

:jfoQ zf;gsf] dd{ cg'?k :yfgLo ljsf;, ;]jf k|jfx / :yfgLo g]t[Tjsf] nflu clwsf/ / lhDd]jf/Lsf] 

Joj:yf u/]sf] 5 . :yfgLo :jfoQ zf;g P]gsf] bkmf @#% df g]kfn ;/sf/n] :yfgLo lgsfox?sf] ;'b'9Ls/0f 

tyf Ifdtf ljsf; ug{ ljz]if sfo{qmd th'{df u/L nfu" ug{ ;Sg] Joj:yf u/]sf] 5 . o;} cg'?k :yfgLo 

ljsf; tyf ;]jf k|jfx ;DalGw gofF cjwf/0ff, ;f]r, cEof;x? tyf :yfgLo lgsfox?sf] clwsf/ tyf 

lhDd]jf/LnfO{ jxg ug{ ljsf;nfO{ ;dfj]zL, ;xeflutfTds / ;dtfd"ns agfpg :yfgLo lgsfo -uflj;, 

gu/kflnsf / lhlj;_ x?sf] Ifdtfdf ljsf; x'g' clgjfo{ 5 .  

?kfGt/0fd'vL, ;an / ;Ifd :yfgLo lgsfox?af6 dfq :yfgLo If]qsf] ljsf;, k|efjsf/L ;]jf k|jfx / 

:yfgLo ;'zf;gdf u'0ffTds kl/jt{g x'g ;Sg] ljZjf; ug{ ;lsG5 .  ;doqmd;Fu} ljsf;sf gofF cjwf/0ff, 

;f]r, l;4fGt / cEof;x? tyf :yfgLo lgsfox?sf] clwsf/ tyf lhDd]jf/Ldf j9f]Q/L / gLlt lgoddf ;d]t 

kl/dfh{gx? ePsf 5g\ . :yfgLo lgsfox?sf] Ifdtf ljsf;sf] nflu :yfgLo ljsf; dGqfno, :yfgLo ljsf; 

k|lzIf0f k|lti7fg tyf cGtu{tsf tflnd s]Gb|x?, :yfgLo lgsfo ;+3 dxf;+3, bft[ lgsfox? ;fy} :yfgLo 

lgsfox?sf] cfˆg} k|of;af6 tflnd nufot Ifdtf ljsf;sf ljleGg lqmofsnfkx? x'Fb} cfPsf] klg 5 . t/ 

To:tf lqmofsnfkx? of]hgfa4, Jojl:yt / k|0ffnLut tl/sfn] ;Dkfbg x'g ;ls/x]sf] 5}g .  

 

:yfgLo :jfoQ zf;g P]gsf] bkmf @#% df g]kfn ;/sf/n] :yfgLo lgsfox?sf] ;'b'9Ls/0f tyf Ifdtf ljsf; 

ug{ ljz]if sfo{qmd th'{df u/L nfu" ug{ ;Sg] Aoj:yf u/]sf] 5 . :yfgLo:t/df ;]jf k|jfx / :yfgLo ljsf;df 

u'0ffTds ;'wf/ ug{ uflj; tyf lhlj; tyf ;/f]sf/jfnfx?sf] Ifdtf ljsf; ;DjGwL sfo{qmdx? PsLs[t 

?kdf th'{df / ;+rfng ug{ ;Ë\Lo dfldnf tyf :yfgLo ljsf; dGqfno÷:jf=zf=;f=lj=sf=af6 hf/L uflj; 

tyf lhlj;sf] Ifdtf ljsf; sfo{ljlw @)^^ sf] cfwf/df Ifdtf ljsf; of]hgf tof/ ul/Psf] 5 . pQm Ifdtf 

ljsf; of]hgf sfof{Gjogdf lhNnf ljsf; ;ldlt emfkfsf] dfjg ;+zfwg ljsf; s]Gb|sf sfo{qmdx?, 

uflj;x?sf Ifdtf ljsf; tyf ;dfj]zL ljsf; ;DjlGw tflndx?, ;+l3o dfldnf tyf :yfgLo ljsf; 

dGqfno cGtu{t LGCDP, ul/a;+u ljZj]Zj/, dlxnf, cflbjf;L, blnt, ckf+u, pk]lIft pTkLl8t dw]zL d'l:nd 

lk58f ju{ ;dGjo ;ldltsf sfo{qmdx? nufot cGo cfof]hgfsf sfo{qmdx?n] :yfgLo lgsfox? / :yfgLo 

ljsf;sf ;Da¢ ;fem]bf/ lgsfo, ;/f]sf/jfnfx?sf] Ifdtf ljsf;df ;xof]u ul//x]sf 5g\ .  

 

 

@= Ifdtf ljsf; of]hgf cjwf/0ff tyf ljz]iftfx? 

 

o; Ifdtf ljsf; of]hgf tof/ ubf{ ^ j6f d'Vo If]qx?nfO cfwf/ dflg To;}sf] cfwf/df ;+:Yffut Ifdtfsf] 

ljZn]if0f ul/Psf] 5 . x/]sf If]qsf cnu–cnu ;"rsx?sf cfwf/df ck]lIft Ifdtf, jt{dfg Ifdtf cj:yf, 

Ifdtf Go"gtf / Ifdtf ljsf;sf cfjZos lqmofsnfkx?sf] klxrfg ul/Psf] 5 . :yfgLo lgsfox?sf] Ifdtf 

ljsf;sf nflu cfk"lt{ tyf dfudf cfwfl/t Ifdtf ljsf;sf] cjwf/0ff canDag ul/Psf] 5 .  

;DjlGwt ;/f]sf/jfnfx?sf] :jfldTj :yfkLt ug]{ p2]Zon] of] Ifdtf ljsf; of]hgf th'{df k|s[ofsf] ;Dk"0f{ 

r/0fdf ;/f]sf/jfnfx?sf] ;lqmo ;xefuLtf ;'lglZrt ul/Psf] lyof] . j"Fbfut ?kdf o; Ifdtf ljsf; 

of]hgfsf ljz]iftfx? o; k|sf/ 5g\ M 

 

 of] of]hgfsf] cjlw # jif{ /xg] 5 . 

 o; Ifdtf ljsf; of]hgf th'{df klqmof ;xefuLd"ns Ifdtf ljZn]if0f k|lqmof 



 - 

 lgb]{lzsfn] lglb{Z6 u/]sf lqmofsnfkdf dfq Ifdtf ljsf;sf] nflu /sd vr{ ug{ ;lsg] 5 . 

 of] of]hgf lh=lj=;=sf] dfq geO lhNnf cGtu{tsf ;Dk"0f{ ;/f]sf/jfnfx? / cGo ;]jf k|bfosx?sf] 

Ifdtf ljsf; ;+u ;DjlGwt 5 . 

 

#= Ifdtf ljsf; of]hgf th'{df ljlw / k|lqmof 

 

lhNnf Ifdtf ljsf; of]hgf th'{df cWofjlws qmddf lh=lj=; sd{rf/L, /fhgLlts ;+oGq, /fhgLlts bn, 

uf=lj=;, u};;, :yfgLo lgsfosf ;+3 ;+:yfx?sf] ;xefuLtf /x]sf]  lyof] . o; qmddf sfo{zfnf k|lqmof, 

JolQut cGt{jftf{ tyf nlIft ;d"x 5nkmn h:tf ljlwx?sf] k|of]u dfkm{t cfjZos ;"rgfx? ;+sng ul/Psf] 

lyof] .  

 

lhNnf Ifdtf ljsf; of]hgf th'{dfsf] ljlw tyf k|lqmofx? o; k|sf/ /x]sf 5g\ . 

 

 Ifdtf ljsf;sf] /0fgLlt tyf of]hgf th'{df k|lqmof af/] cled'vLs/0fM  

 

lhNnf Ifdtf ljsf; of]hgf th'{df qmddf ;j{k|yd lhNnf Ifdtf ljsf; ;ldlt, lh=lj=; sd{rf/L, u}/ 

;/sf/L ;+:yf, ;~rf/ If]q / gful/s ;dfhsf k|ltlglwx?nfO{ Ifdtf ljsf;sf] cfjZostf, /0fgLlt tyf 

o;sf] k|lqmof af/] cled'lvs/0f ul/Psf] lyof] . 

 

 lh=lj=; tyf ;/f]sf/jfnfx?sf] Ifdtf ljsf;sf] ljBdfg l:ylt n]vfhf]vfM  

lhNnf Ifdtf ljsf; of]hgfsf] bf];|f] r/0fdf lh=lj=;, uf=lj=;=, u};;, ljifout sfof{no, lghL If]q tyf 

gful/s ;dfhsf] ;xefuLtfdf oL ;+:yfx?sf] jt{dfg Ifdtf l:yltsf] n]vfhf]vf ul/Psf] lyof] . 

o;sf nflu lhNnf Ifdtf ljsf; sfo{ljlw @)^^ df pNn]lvt Ifdtf ljsf; n]vfhf]vfsf] 9fFrf k|of]u ul/Psf] 

lyof] . o;qmddf0fdf lh=lj=;, uf=lj=;=, u};;, ljifout sfof{no, lghL If]q tyf gful/s ;dfhs]f Ifdtf 

ljsf;sf] nflu cfjZos lqmofsnfkx? klxrfg ul/Psf] lyof] . 

 

 Ifdtf ljsf; of]hgf th'{df sfo{zfnfM  

lh=lj=;, uf=lj=;=, u};;, ljifout sfof{no, lghL If]q tyf gful/s ;dfhsf] Ifdtf ljsf;sf] ljBdfg l:ylt 

/ cfjZostf ;DalGw l:ylt ljin]if0f k|:t'tLs/0f u/L a[xt ;d"xdf 5nkmn ul/of] . lh=lj=;, uf=lj=;=, 

u};;, ljifout sfof{no, lghL If]q tyf gful/s ;dfhsf] nflu leGbf leGb} ;d"x agfO{ 5nkmn ul/of] / 

;d"xut lgrf]8nfO{ a[xt ;d"xdf 5nkmn ul/Psf] lyof] . Ifdtf ljsf;sf lgDglnlvt If]qx?df s]lGb|t eO{ 

ljleGg r/0fdf 5nkmn rnfOPsf] lyof] . 

 

!_ /0fgLlts Joj:yfkg -gLlt, lgod, lgb]{lzsf tyf sfo{ljlw, ;xeflutfd"ns tyf of]hgf th'{df, sfof{Gjog, 

cg'udg, k|efj d'NofÍg, ;dfj]zLs/0f, k|ult ;dLIff tyf k|ltj]bg cfbL_ . 

 

@_ ;+u7gfTds ljsf; -;+u7g ljsf;, sfo{ ljj/0f, sfo{ ;Dkfbg d'NofÍgsf] cfwf/df k'/:sf/ tyf b08sf] 

Joj:yf, sd{rf/L kbk"tL{, tflnd cg'lzIf0f tyf cGt/lqmof, s/f/ ;]jf tyf ;]jf vl/b, sfof{no÷:yfg / 

k|fljlws pks/0fx?sf] Joj:yf cfbL_ . 

 

#_ cfly{s Joj:yfkg tyf >f]t kl/rfng -cfGtl/s /fh:j kl/rfng, >f]t kl/rfng, sDKo'6/fOH8 n]vf 

k|0ffnL, k]ZsL÷j]?h' Joj:yfkg, vl/b of]hgf, n]vf kl/If0f tyf ljlQo cg'zf;g k|0ffnL, ;"rgfsf] xs cflb_, 
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$_ ;"rgf Joj:yfkg -j:t'ut tyf ljifout l:ylt ljin]if0f, ;"rgf k|ljlw, clen]v tyf k|sfzg, k+lhs/0f, 

l;sfO{ cflb_, 

 

%_ ;'zf;g tyf ;]jf k|jfx -lg0f{o k|lqmof tyf ;xeflutf, kf/blz{tf / hjfkmb]lxtf, u'gf;f] Joj:yfkg, ;]jf 

k|jfx tyf ;"rgf k|jfx cflb_ 

 

^_ ;dGjo, ;DaGw tyf ;~hfn -ljsf;sf ;fem]bf/x? aLr ;+:yfut ;DaGw / ;xsfo{sf] cEof;, Plss[t 

sfo{of]hgf tyf glthfd"ns cg'udg, >f]t kl/rfng, u};; tyf ;fd'bflos ;+:yfx?sf] kl/rfng cflb_, 

 

$= of]hgfsf] nIo, p2]Zo tyf ck]lIft k|ltkmnx?  

nIo 

lhlj;, uflj; Pj+ ;fem]bf/x?sf] ;]jf k|jfx tyf ljsf; Joj:yfkg bIf, ;dfj]zL, hjfkmb]xL / k|efjsf/L 

ePsf] x'g]5 .  

 

p2]Zo M  

:yfgLo ;]jf k|jfx k4lt ;/n, :ki6, ;xh / u'0f:t/Lo eO ljsf;sf :yfgLo ;fem]bf/x?sf] sfo{ 

;Dkfbg:t/df ;'wf/ ePsf] x'g]5 . 

 

p2]Zo k|fKt ug{sf nflu k|ltkmn 

 :yflgo lgsfo Pjd ljsf;sf ;fem]bf/x?sf] sfo{ ;Dkfbgsf nflu ;/n sfo{ljlw, ;+oGq tyf k|0ffnL 

tof/ eO{ k|of]u ePsf] x'g]5 . 

 :yfgLo ;]jf k|jfx / ljsf;sf nflu dfgj ;+;fwgsf] Joj:yf, sfo{ bIftf / kl/rfng a[l4 ePsf] 

x'g]5 

 lhNnfsf] cfGtl/s ;|f]t, ljlQo Joj:yfkg tyf kl/rfng k|s[of Jojl:yt ePsf] x'g]5 . 

 ljsf;sf nflu Go"gtd k"jf{wf/, pks/0f, ;'ljwf tyf ;"rgf k|ljlwsf] a[l4 ePsf] x'g]5 . 

 :yfgLo ;]jf k|jfx / ljsf;df :yfgLo g]t[Tj, ;xeflutf / kf/blz{tf a[l4 ePsf] x'g]5 . ;'zf;g tyf 

kf/blz{tfsf] cj:yf ;jn ePsf] x'g]5 

 

dfly pNn]lvt p2]Zo k|fKt ug{sf nflu lgDglnlvt k|ltkmnx? k|fKt ul/g]5 . 

 

k|ltkmn !M lh=lj=;= tyf uflj;x?sf] sfo{ ;Dkfbgsf nflu ;/n sfo{ljlw, ;+oGq tyf k|0ffnL tof/ eO{ eO 

k|of]udf cfPsf] x'g]5 . 

 

k|ltkmn dfkgsf ;"rsx? 

 ;]jf k|jfx tyf sfo{ ;Dkfbgsf nflu cfjZos ;'zf;g, ;fdflhs, cfly{s, ef}lts, jftfj/0fLo, s[lif, 

kz' / pwf]u cflb ;DjlGw gLlt, lgb]{lzsf tyf ljz]if sf]if kl/rfngsf sfo{ljlwx? tof/ eO{ 

k|of]udf cfPsf x'g]5g\ .  

 lh=lj=;= tyf ;/f]sf/jfnfx? u/L slDtdf %))) hgf JolQmx? sfo{ ;Dkfbgsf nflu cfjZos P]g, 

lgod, gLlt, lgb]{lzsf tyf sfo{ljlwaf/] uf]i7L, kqklqsf, j'n]l6g, Pkm= Pd= / l6=eL cflb dfWod4f/f 

hfgsf/L kfPsf x'g]5g\ .  

 :yfgLo ljsf; of]hgf th'{df, cg'udg, ;ldIff tyf k|ltj]bg ;DalGw kmf/fd tyf 9fFrf tof/ eO{ 

k|of]udf cfPsf x'g]5g\ .  

 tf]lsPsf] 9fFrf cg';f/ cfjlws k|ult ljj/0f ;dod} lgoldt ?kdf k]z ePsf] x'g]5 .  



 - 

 lhNnf ljsf; of]hgf cg'udg sfo{tflnsf th'{df eO{ sfof{Gjog / k|ltj]bg k|0ffnL Jojl:yt ePsf] 

x'g]5 . 

 

 

k|ltkmn @M  :yfgLo ;]jf k|jfx / ljsf;sf nflu dfgj ;+;fwgsf] Joj:yf, sfo{ bIftf / kl/rfng a[l4 

ePsf] x'g]5 . 

 

k|ltkmn dfkgsf ;"rsx? 

 

 lhlj;df l/Qm /x]sf b/jGbL k"lt{ tyf ;a} uflj;df ;lrjsf] Joj:yf ePsf] x'g]5 / lhlj;sf 

kbflwsf/L, sd{rf/L, uflj; ;lrj, bnsf k|ltlglw, ;fdflhs kl/rfns|, u};;, l;ljcf]sf !%) hgf 

k|ltlglwx?n] of]hgf th'{df, sfof{Gjog, cg'udg / d"Nof+sgaf/] 1fg ;Lk xfl;n ePsf] x'g]5 . 

 *) k|ltzt of]hgf tyf sfo{qmd sfo{tflnsf cg';f/ ;dodf ;DkGg ePsf x'g]5g\ . 

 lhNnf tyf uflj;:t/Lo Plss[t of]hgf th'{df ;ldlt lqmoflzn eO{ ;dod} lhNnf tyf ufpF kl/ifb 

;DkGg ePsf x'g]5g\ . 

 lhNnf tyf uflj; rf}dfl;s tyf jflif{s ;dLIff uf]i7L, ;fj{hlg ;'g'jfO{, ;fdflhs kl/If0f, of]hgfsf] 

;fj{hlgs kl/If0f ;do d} ;DkGg ePsf x'g]5g\ . 

 ## j6} uflj;x?df j8f gful/s d~r / gful/s ;r]tgf s]Gb| u7g e} of]hgf th'{df, cg'udg / 

:yfgLo ;]jfsf] u'0f:t/ kl/If0fdf lqmoflzn tyf kl/rfng ePsf] x'g]5 . 

 

k|ltkmn # MlhNnfsf] cfGtl/s ;|f]t, ljlQo Joj:yfkg tyf kl/rfng k|s[of Jojl:yt ePsf] x'g]5 . 

 

k|ltkmn dfkgsf ;"rsx? 

 

 btf{jfn n]vfkl/Ifssf] kl/rfng u/L ## j6} uflj;x?sf] n]vf /fVg], ;dodf g} cfly{s ljj/0f tof/ 

tyf k]z ePsf] x'g]5 . 

 ## j6} uflj; / lhlj; emfkfn] Account Software ;+rfngdf NofPsf x'g]5g\ .  

 ;a} uflj;sf n]vf /fVg] sd{rf/L / uflj; ;lrjx?nfO{ Record keeping / n]vf /fVg] k|0ffnL 

;DjlGw tflnd4f/f k|lzIfLt ePsf x'g]5g\ . 

  ;a} uflj;x? n]vfsf] >]:tf tyf clen]v /fv]sf] / ;dodf k|ltj]bg tof/ / k]z ePsf] x'g]5 . 

 uflj; tyf lhlj;sf] cfGtl/s cfosf] k|If]k0f eO{ @) k|ltztn] cfGtl/s cfo j[l4 ePsf] x'g]5 . 

 

k|ltkmn $M :yfgLo ;]jf k|jfx tyf ljsf;sf nflu Go"gtd k"jf{wf/, pks/0f, ;'ljwf tyf ;"rgf k|ljlwsf] 

a[l4 ePsf] x'g]5 . 

 

k|ltkmn dfkgsf ;"rsx? 

 

 :yfgLo ;]jf k|jfx tyf ljsf; ;DalGw sDo'6/ ;ˆ6jo/ :yfkgf / ;~rfng ePsf] x'g]5 . 

 ;"rgf k|ljlwsf] k|of]u u/L clen]v cBfjlws ug]{, lgoldt ?kdf k|ltj]bg tof/ ug]{ / bf]xf]/f] 

;~rf/sf] k|of]u ePsf] x'g]5 . 



 - 

 lhlj;df Od]n tyf OG6/g]6 h8fg / of]hgf th'{df, cg'udg tyf k|ltj]bgdf k|of]u ePsf] / 

j]j;fO{6 lgdf{0f tyf cBfjlws ePsf] x'g]5 . 

 lhNnf ;"rgf s]Gb|df tf]lsPsf ;"rgf ljj/0fx?sf] cBfjlws ljj/0f /flvPsf] x'g]5 . 

 lhG;L, kl~hs/0f, of]hgf, n]vf, ;fdflhs ;'/Iff, u};;, DPMAS, GIS, WBRS ;DjlGw 

Softwarex? ;+rfng ePsf x'g]5g\ . 

 

k|ltkmn % M :yfgLo ;]jf k|jfx / ljsf;df :yfgLo g]t[Tj, ;xeflutf / kf/blz{tf a[l4 ePsf] x'g]5 . ;'zf;g  

tyf kf/blz{tfsf] cj:yf ;jn ePsf] x'g]5 

k|ltkmn dfkgsf ;"rsx? 

 

 :yfgLo ;]jf k|jfx k5fl8 kfl/Psf ju{, ;d'bfo / If]qsf ;b:ox?sf] of]hgf tyf ah]6 th'{df / 

lg0f{o k|lqmofdf ;xeflutf a[l4 x'g]5 . 

 Ufflj;x? tyf lhlj;n] l:js[t jflif{s of]hgf, sfo{qmd tyf ah]6af/] cfd gful/s hfgsf/L kfPsf 

x'g]5 . 

 of]hgfx?sf] of]hgf ;DkGg kZrft ;fj{hlgs kl/If0f ePsf] x'g]5 . 

 lhNnfsf ljleGg ljifo If]qx?df Ifdtf ljsf; ;]jf k|bfox? ;"rL tof/ eO{ Ifdtf ljsf;sf 

sfo{x?df ;]jf k|bfosx? Kl/rfng ePsf] x'g]5 . 

 lhlj; tyf uflj;x?n] gLlh If]q, u};;, ;fd'bflos ;+:yf;Fu ;fem]bf/L u/L of]hgf÷sfo{qmd 

sfof{Gjog tyf ;~rfng ePsf x'g]5g\ . 

 

%=lhNnf Ifdtf ljsf;sf /0fgLltx? 

 

lh=lj=;, /fhg}lts ;+oGq, ljifout sfof{nox?, nufot :yfgLo ;]jf k|jfx, :yfgLo ljsf; / ;]jf k|jfx;Fu 

;DalGwt ;/f]sf/jfnfx?sf] ;lqmo ;xeflutfdf ;]jf k|bfos ;+:yfsf ;DalGwt If]qsf k]zfut bIf tyf 

cg'ejL ljifout lj1sf] ;xlhs/0fdf ;+l3o dfldnf tyf :yfgLo ljsf; dGqfno÷:jf=zf=;f=lj=sf=af6 

pknAw lh=lj=;=sf nfuL lhNnf Ifdtf ljsf; sfo{ljlw @)^^ adf]lhd PsLs[t Ifdtf ljsf; of]hgf th'{df 

tof/ ul/Psf] 5 . lhNnf Ifdtf ljsf;sf /0fgLltx? tkl;n adf]lhd /x]sf 5g\ . 

 

!= Ifdtf ljsf; of]hgfdf lh=lj=;= tyf :yfgLo ljsf; tyf ;]jf k|jfx;Fu ;DalGwt ;/f]sf/jfnfx?sf] 

;+:yfut ljsf;, dfgj ;+;fwg, cfly{s Joj:yfkg, k|ljlw / sfo{d"nds ;DaGw ljsf; tyf sfo{jftfj/0fdf 

;sf/fTds kl/j]z ljsf; ug]{ s'/fdf ljz]if Wofg s]lGb|t ul/g]5 . 


@= Ifdtf ljsf; of]hgfdf lh=lj=;= Ifdtf ljsf;sf] nflu dfudf cfwfl/t -Demand-Driven_ tyf cfk"lt{df 

cfwfl/t -Supply-Driven_ b'j} k|sf/sf sfo{qmdx? ;dfj]z ul/Psf] 5 . of] of]hgf th'{df ubf{ lh=lj=;=sf] 

Go"gtd zt{ tyf sfo{ ;Dkfbg -MCPM_ d'NofÍgdf b]lvPsf] kl/0ffdsf] cfwf/df sdhf]/ kIfx?nfO{ ;Daf]wg 

ug]{ s'/fdf Wofg lbOPsf] 5 . 

 

#= Ifdtf ljsf; of]hgf th'{df ubf{ lh=lj=;=sf] ljkGgtf gSzfÍg,;]jf k|jfx ;DaGwL sfo{x? -k|fljlws tyf 

n]vf÷cfly{s Joj:yfkgsf nflu jfXo ;]jf k|bfos kl/rfng, nfO{ ljz]if k|fyldstf k|bfg ul/Psf] 5 . 

 

$= Ifdtf ljsf; of]hgf th'{df ub{f lh=lj=;=n] n}+lus tyf ;fdflhs ;dfj]lzs/0f If]qdf ;d]t Ifdtf 

ljsf; x'g] u/L of]hgf th'{df ul/Psf] / ;fdflhs kl/rfng tyf ;"rgf, lzIff / ;~rf/ -Information 

Education and Communication_ nfO{ Ifdtf ljsf; of]hgfsf] k'/ssf] ?kdf k|of]u ul/Psf] 5 . 

 



 - 

%= lh=lj=;=n] cfˆg]f lhNnf leq kg]{ uf=lj=;= , pkef]Qmf ;ldlt, ;fd'bflos ;+:yf, gful/s ;dfh, tyf gLlh 

;]jf k|bfosx?sf] Ifdtf ljsf; l:ylt n]vfhf]vf tyf cfjZostf klxrfg u/L Ifdtf ljsf; ;DaGwL 

sfo{qmdx? ;+rfng / Joj:yfkg ug{ cfjZos ;xof]u ug]{5 . 

 

^= :yfgLo ;]jf k|jfxdf ;]jf k|bfossf] e"ldsf a[l4 ul/g] tyf ljsf; sfo{qmdx?sf] sfof{Gjogdf pkef]Qmf 

;ldlt, ;fd'bflos ;+:yf tyf u};;sf] kl/rfngnfO{ k|fyldstf tyf ljz]if hf]8 lbOg]5 . 

 

&= Ifdtf ljsf; of]hgfx?sf] sfof{Gjog tyf k|efjsfl/tfsf] nflu cg'udg Pj+ ;xlhs/0f ug{ ;+l3o dfldnf 

tyf :yfgLo ljsf; dGqfno÷:jf=zf=;f=lj=sf=, Sni6/ ;dGjo OsfO{ -Cluster Coordination Unit_, lh=lj=;= 

tyf gful/s ;dfhsf] dxTjk"0f{ e"ldsf x'g]5 . 

 

^= lhNnf l:yt ;DalGwt ;/f]sf/jfnfx?sf] Ifdtfsf] ljBdfg cj:yf / cfjZostf klxrfg (Gap 

Analysis) 
 

lhNnf Ifdtf ljsf; of]hgfsf] bf];|f] r/0fdf lh=lj=;=, uf=lj=;=,ljifout sfof{no, u};;, lghL If]q tyf 

gful/s ;dfhsf] ;xefuLtfdf oL ;+:yfx?sf] jt{dfg Ifdtf l:yltsf] n]vfhf]vf ul/Psf] lyof] . o;sf nflu 

lhNnf Ifdtf ljsf; sfo{ljlw @)^^ df pNn]lvt Ifdtf ljsf; n]vfhf]vfsf] 9fFrf k|of]u ul/Psf] lyof] . 

o;qmddf lh=lj=;=, uf=lj=;=,ljifout sfof{no, u};;, lghL If]q tyf gful/s ;dfhsf] Ifdtf ljsf;sf] 

nflu cfjZos lqmofsnfkx? klxrfg ul/Psf] lyof] . 

 

o;sf ;fy} ;xeflutfTds n]vfhf]vf ljlw4f/f uflj;, lhlj; / :yfgLo ljsf;, ;]jf k|jfx tyf ;'zf;g;Fu 

;+alGwt ;/f]sf/jfnfx?sf] Ifdtfsf] ljBdfg l:ylt / Ifdtf km/ssf] cfwf/df Ifdtfsf cfjZostf klxrfg 

ul/Psf] lyof] . Ifdtf n]vfhf]vf tyf cfjZostf klxrfgsf] lgisif{ o; b:tfj]hsf] cg';"rL # df k|:t't 

ul/Psf] 5 .  

&= Ifdtf ljsf;sf k|:tfljt lqmofsnfk, sfof{Gjog tyf cg'udg ;do tflnsf 

 

Ifdtf ljsf; of]hgf th'{df k|lqmofdf ;/f]sf/jfnfx? aLr ;xeflutfTds 5nkmn ljlw adf]lhd Ifdtfsf] 

l:ylt n]vfhf]vf u/L cfjZostf klxrfg ul/Psf] lyof] . o;}u/L lhlj; tyf uflj;x?sf] Ifdtf ljsf; 

sfo{ljlw @)^^ adf]lhd ;xeflutfTds 5nkmn ljlw4f/f Ifdtf ljsf;sf lqmofsnfkx?sf] klxrfg, 5nkmn 

/ ljin]if0f u/L Ifdtf ljsf;sf If]q tyf lqmofsnfkx? adf]lhd cfk"tL{ tyf dfudf cfwfl/t Ifdtf ljsf;sf 

lqmofsnfkx?sf] juL{s/0f tyf If]q cg';f/ k|fyldstf lgwf{/0f ul/Psf] lyof] . Ifdtf ljsf;sf 

lqmofsnfkx?sf] k|fyldsLs/0f ubf{ k|lt OsfO{ nfut, nfelGjt JolQmsf] ;+Vof, nfUg] ;do, ;]jf k|bfossf] 

pknAwtf, nfut ;xeflutf, ;d:ofsf] u+lDe/tf, nfeflGjt ju{ / lbuf]kgfnfO{ cfwf/sf] ?kdf lnPsf] lyof] . 

cfk"lt{ tyf dfudf cfwfl/t k|fyldstf k|fKt Ifdtf ljsf;sf k|:tfljt sfo{qmd tyf lqmofsnfkx?sf] ljj/0f 

tnsf] tflnsfdf k|:t't ul/Psf] 5 . 



 - 

 

 

s|=;+= 

Ifdtf ljsf;sf If]q, pkIf]q 

cg';f/ Ifdtf ljsf;sf 

k|fyldstf k|fKt lqmofsnfkx? 

nIo 

sfof{Gjog tyf cg'udg ;do tflnsf 

lhDd]jf/L 

/ ;|f]t 

Joj:yfkg 

cf=j= 

)&@÷&

# 

cf=j= )&#÷&$ cf=j= )&$÷&% 

OsfO{ kl/df0f t]=rf}= k|=rf}= bf]=rf}= t]=rf}= k|=rf}= bf]=rf}= t]=rf}= 

s= cfk"lt{df cfwfl/t Ifdtf ljsf; 

lqmofsnfkx? 

  
  

         

 

!= 

 

k|0ffnL tyf sfo{ljlw 

  
  

         

!=! gLlt, k|0ffnL / sfo{ljlw   
  

         

!=!=! :yfgLo lgsfo ;|f]t kl/rfng 

tyf Joj:yfkg sfo{ljlwjf/] 

cled'lvs/0f 

k6s 1        lhlj; 

!=!=@ ljz]if sf]if sfo{ljwL tof/L / 

hfgsf/L FM, j'n]l6g / TV 
k6s 

lgold

t 
       lhlj; 

!=!=# lhlj; / uflj; Go"gtd zt{ / 

sfo{ ;Dkfbg dfkg sfo{ljlw 

jf/] hfgsf/L 
k6s 1        

lhlj; / 

LBFC 

!=!=$ pkef]Qmf ;ldltx?nfO{ tflnd 

k6s 1        

lhlj; 

!=!=% n}lËs ;dfgtf tyf 

;dfj]zLs/0f /0fgLlt tyf gLlt 

/ ;~rfng sfo{ljlw tflnd 

k6s 1        

Æ 

!=!=^ ;fdflhs kl/rfng lgb]{lzsf tyf  

;~rfng sfo{ljlwjf/] hfgsf/L k6s 1        

lhlj; 

cg'bfg 

LGCDP 

!=!=& jflif{s ;dLIff, ;fj{hlgs 

;'g'jfO{ / ;fj{hlgs kl/If0f, 

glthfd"ns cg'udg tyf 

d'NofÍg km/Dof6x? tof/L / 

cled'lvs/0f  

k6s 1        

lhlj; 

!=!=* cflbjf;L hghflt, dlxnf, 

blnt, ckf+u, dw]zL d'l:nd 

lk58f ju{sf] cfly{s tyf lzk 

ljsf; ;DjlGw tflndx? 

;+rfng 

k6s 1        

lhlj; 

cg'bfg 

!=@=( lhNnf ul/aL cg'udg tyf 

ljin]if0f k|0ffnL -DPMAS_ k6s 3        

lhlj; 

cg'bfg 

LGCDP 



 - 

s|=;+= 

Ifdtf ljsf;sf If]q, pkIf]q 

cg';f/ Ifdtf ljsf;sf 

k|fyldstf k|fKt lqmofsnfkx? 

nIo 

sfof{Gjog tyf cg'udg ;do tflnsf 

lhDd]jf/L 

/ ;|f]t 

Joj:yfkg 

cf=j= 

)&@÷&

# 

cf=j= )&#÷&$ cf=j= )&$÷&% 

OsfO{ kl/df0f t]=rf}= k|=rf}= bf]=rf}= t]=rf}= k|=rf}= bf]=rf}= t]=rf}= 

@= dfgj ;+;fwg / ljsf;             

@=! b/aGbL kl/k"tL{             

@=!=! lhlj;df / uflj; ;lrjx?sf] 

l/Qm b/aGbL kl/k'tL{sf nfuL 

k}/jL 

lgoldt          
Æ 

@=!=@ lhlj; / uflj;df l/Qm b/aGbL 

kl/k'tL{ 
lgoldt          Æ 

@=!=# :yfgLo ;]jf s]Gb|x?df l/Qm 

b/aGbL kl/k"tL{sf nflu axz / 

k}}/jL 

lgoldt          
lgIf]lkt 

sfof{no 

@=@ Ifdtf ljsf; ;DjlGw ljleGg 

tflndx? k|bfg 
 j6f  #        

lhlj; 

cg'bfg 

@=@=# jftfj/0f d}qL k"jf{wf/ lgdf{0f 

;DalGw tflnd 
hgf 1        

Æ 

@=@=$ j8f gful/s d~rsf 

;b:ox?nfO{ of]hgf th'{df, 

sfof{Gjog, ;fj{hlgs kl/If0f 

;DjGwL tflnd 

hgf 2        

,, 

@=@=% of]hgfx?sf] cg'udg 
lgoldt           ,, 

@=@=^ n}lËs ;fdflhs ;dfj]zL s/0f 

ah]6 cl86, ;fdflhs kl/If0f 
k6s 1        

:yf=lj=d=

÷LGCDP 

@=@=& ;fdflhs kl/rfnssf nflu 

;fdflhs kl/rfng tflnd k6s 1        

Æ 

#= ljlto Joj:yfkg / kl/rfng              

#=! btf{jfn n]vf kl/Ifs 5gf}6 

s/f/ / kl/rfng 
k6s         lhlj; 

#=@ cGt/ uflj; k|fljlwsx? 5gf}6, 

s/f/ / kl/rfng         
hgf 5        lhlj; 

#=# Go";sf; dfkg stf{ 5gf}6 / 

tflnd 
k6s 1        lhlj; 

#=$ cfGtl/s cfosf] k|If]k0f / 

tflnd 
k6s 1        

lhlj; 

uflj; 

$ ef}lts k"jf{wf/ / pks/0f 
          

$=! lhNnf ;"rgf tyf clen]v s]Gb| 

Joj:yfkgsf] nflu ;fdfu|L vl/b 
k6s 3        lhlj; 



 - 

s|=;+= 

Ifdtf ljsf;sf If]q, pkIf]q 

cg';f/ Ifdtf ljsf;sf 

k|fyldstf k|fKt lqmofsnfkx? 

nIo 

sfof{Gjog tyf cg'udg ;do tflnsf 

lhDd]jf/L 

/ ;|f]t 

Joj:yfkg 

cf=j= 

)&@÷&

# 

cf=j= )&#÷&$ cf=j= )&$÷&% 

OsfO{ kl/df0f t]=rf}= k|=rf}= bf]=rf}= t]=rf}= k|=rf}= bf]=rf}= t]=rf}= 

$=@ Account, Vital Registration, 

Social Security Sotware jf/] 

tflnd k|bfg 

         
lhlj; / 

dGqfno 

$=# Website updating / /]s8{ 

Joj:yfkg ;DjlGw tflnd 
k6s 3        lhlj;  

$=$ Website, FM, TV / 

kqklqsf4f/f sfo{qmdjf/] 

hfgsf/L k|bfg;+rfng 

lgoldt  
       

lhlj; 

% ;'zf;g / kf/blz{tf 
         

 

%=! of]hgf th'{df uf]i7L, k|ult 

;dLIff, ;fj{hlgs ;'g'jfO{ / 

;fj{hlgs kl/If0f 

lgoldt  
       

lhlj; 

%=@ u};; / gLlh If]q ljr ;fem]bf/L 

sfo{qmd ;+rfng 
lgoldt         

lhlj; 

%=# Website, FM, TV / kqklqsf, 

j'n]l6g4f/f sfo{qmdjf/] hfgsf/L 

k|bfg  

lgoldt  
       

lhlj; 

%=$ District Profile, Periodic 

Plan, DTMP Publication 
j6f !        

lhlj; 

 

v= 

 

Dffudf cfwfl/t Ifdtf ljsf;sf 

lqmofsnfkx? 

             

!=!   uflj; of]hgf tof/L km/Dof6 

/ tflnd uflj; ;lrj k6s 1         lhlj; 

!=@  uflj; cfjlws of]hgf th'{df 

;]jf k|bfg 
k6s 1        uflj; 

!=# Website updating / Account 

Sotware ;DjlGw tflnd 
          

!=$  lgIf]lkt sfo{nosf 

sd{rf/Lx?nfO{ k|:tfj  / 

k|ltj]bg n]vg, g]t[Tj ljsf; / 

tYof+s cfbfg, GIS, DPMAS 

;DjlGw tflnd k|bfg  

k6s 1        
lhlj;÷ 

dGqfno 

!=% lgIf]lkt sfof{nosf] sfo{qmdjf/] 

hfgsf/L / cg'udg d"Nof+sg . k6s 1        lhlj; 

!=^ uf=lj=; ;lrjx?nfO{ ;fdflhs 

;dfj]zLs/0f tyf ;fdflhs 
k6s 1        

lhlj; / 

dGqfno 



 - 

s|=;+= 

Ifdtf ljsf;sf If]q, pkIf]q 

cg';f/ Ifdtf ljsf;sf 

k|fyldstf k|fKt lqmofsnfkx? 

nIo 

sfof{Gjog tyf cg'udg ;do tflnsf 

lhDd]jf/L 

/ ;|f]t 

Joj:yfkg 

cf=j= 

)&@÷&

# 

cf=j= )&#÷&$ cf=j= )&$÷&% 

OsfO{ kl/df0f t]=rf}= k|=rf}= bf]=rf}= t]=rf}= k|=rf}= bf]=rf}= t]=rf}= 

kl/rfng ;DalGw tflnd . 

!=& ;fdflhs kl/rfnsx?nfO{ tflnd k6s 1        lhlj;÷ 

!=* uflj;sf sd{rf/Lx?nfO{ Ifdtf 

ljsf; ;DjlGw tflnd 
k6s 3        uflj;  

!=( pkef]Qmf ;ldltnfO{ cfof]hgf 

Joj:yfkg tflnd . 
k6s 2        lhlj; 

!=!) uflj;x?nfO{ sDKo"6/, lk|G6/, 

OG6/g]6 h8fg ;fdfu|L ljt/0f 
k6s 1        lhlj;  

!=!! uflj;x?sf] sd{rf/Lx?sf] tflnd 

cfjZostf klxrfg u/L ljleGg 

tflnd ;+rfng ug]{ 

          

!=!@ ;fj{hlgs vl/b k|lqmofaf/] 

lhlj; tyf uflj;sf kbflwsf/L 

/ sd{rf/L, ljifout lgsfo / 

gful/s ;+u7gsf k|ltlglwsf 

nflu cled'vLs/0f tflnd   

k6s 1         lhlj; 

!=!# ;]jf k|bfosx?sf] ;"rL tof/L / 

;]jf vl/bsf] Joj:yf jf/] uflj; 

;lrjnfO{ tflnd 

k6s 1        lhlj 

!=!$ ;"rgfsf] xsaf/] ;]jf k|bfos 

tyf ;]jfu|fxLnfO{ ;"rgf, lzIff 

tyf ;~rf/ dfWod tyf 5nkmn 

4f/f hfgsf/L 

k6s 1         lhlj; 

!=!% :yfgLo txdf ;fj{hlgs ;]jf / 

;'ljwf, u'0f:t/ / k|jfxdf /x]sf 

;d:of lgoldt 5nkmn tyf 

axz 

k6s         

lhlj;, 

ljifout 

sfof{no / 

uflj;  

!=!^ ;kmn cEof; tyf syf sfo{x?sf] 

8s'd]G6«L lgdf{0f / k|;f/0f 
k6s 1          lhlj; 

!=!& cjnf]sg e|d0f k6s 1          

!=!* lhlj;df u};; tyf l;ljof] 

8]S; :yfkgf / lgoldt a}7s k6s 1        lhlj 

!=!(    gLlh If]qsf] ;xeflutf tyf 

;fj{hlgs gLlh ;fem]bf/Lsf 

If]qx?sf] ;+efJotf cWoog / 

5nkmn 

k6s 3           lhlj; 

!=@) cGt/ lgsfo ;dGjo ;ldlt 

u7g 
k6s 1         lhlj; 



 - 

 

!)= Ifdtf ljsf; of]hgfsf] cg'udg tyf d'NofÍg 

 

o; of]hgfsf] lgoldt cg'udgsf] sfo{ lhNnf Ifdtf ljsf; ;dGjo ;ldlt, lhNnf ljsf; ;ldlt / 

lhNnf ;j{klIfo cg'udg ;+oGqsf] x'g]5 . :ynut lgl/If0f, ;xeflutfTds cg'udg, rf}dfl;s k|ult 

k|ltj]bg, nlIft tyf nfelGjt ju{sf] k[i7kf]if0f, 36gf cWoog / cw{aflif{s ;dLIff h:tf ljlwx?af6 

o;sf] k|ultsf] l:yltsf] cg'udg ul/g]5 . o;sf ;fy} ;+l3o dfldnf tyf :yf=lj=d=, :yf=zf=;f=lj=sf= 

sfo{qmd ;dGjo OsfO{, Sni6/ ;dGjo OsfO{, lhlj; tyf uflj; dxf;+3n] klg of]hgf sfof{Gjogsf] 

bf}/fg lgoldt cg'udg u/L k[i7kf]if0f k|bfg ul/g]5 . o;sf] ;fy} o; of]hgfsf] cw{aflif{s / aflif{s 

?kdf ;dLIff u/L k|ltj]bg tof/ ug]{ / ;dLIffnfO{ cfwf/ dfgL of]hgfsf] aflif{s ?kdf cBfjlws  

ul/g]5 . o;sf] :yfgLo lgsfo hjfkmb]lx ;+oGq tyf bft[ lgsfon] klg k|ToIf tyf k/f]If ?kdf o;sf] 

cg'udg ug]{5g\ . of]hgf cjlw ;dfKt x'gf ;fy o; of]hgfsf] k|efjaf/] t6:y ljifolj14f/f d'NofÍg 

u/L k|ltj]bg lhNnf ljsf; ;ldlt tyf ;+l3o dfldnf tyf :yfgLo ljsf; dGqfno÷:yfgLo zf;g tyf 

;fd'bflos ljsf; sfo{qmddf k]z tyf ;~rf/ dfWod4f/f ;fj{hlgs ;d]t ul/g]5 . Ifdtf ljsf; 

of]hgfsf] nIo, pb]Zo, k|ltkmnx? tyf ;"rsx? cg';'rL ! df k|:t't ul/Psf] 5 .   

  



 - 

cg';"rLx? 

cg';"rL != Ifdtf ljsf; of]hgfsf] nIo, pb]Zo, k|ltkmnx? tyf ;"rsx? 

 

of]hgfsf] zf/+; dfkg ug]{ ;"rsx? 

nIo  

lhlj;, uflj; Pj+ ;fem]bf/x?sf] ;]jf 

k|jfx tyf ljsf; Joj:yfkg bIf, 

;dfj]zL, hjfkmb]xL / k|efjsf/L ePsf] 

x'g]5 .  

 

 

p2]Zo M  

:yfgLo ;]jf k|jfx k4lt ;/n, :ki6, 

;xh / u'0f:t/Lo eO ljsf;sf :yfgLo 

;fem]bf/x?sf] sfo{;Dkfbg :t/df ;'wf/ 

ePsf] x'g]5 .  

 

 :yflgo lgsfo Pjd ljsf;sf ;fem]bf/x?sf] sfo{ ;Dkfbgsf 

nflu ;/n sfo{ljlw, ;+oGq tyf k|0ffnL tof/ eO{ k|of]u 

ePsf] x'g]5 . 

 :yfgLo ;]jf k|jfx / ljsf;sf nflu dfgj ;+;fwgsf] 

Joj:yf, sfo{ bIftf / kl/rfng a[l4 ePsf] x'g]5 

 lhNnfsf] cfGtl/s ;|f]t, ljlQo Joj:yfkg tyf kl/rfng 

k|s[of Jojl:yt ePsf] x'g]5 . 

 ljsf;sf nflu Go"gtd k"jf{wf/, pks/0f, ;'ljwf tyf ;"rgf 

k|ljlwsf] a[l4 ePsf] x'g]5 . 

 :yfgLo ;]jf k|jfx / ljsf;df :yfgLo g]t[Tj, ;xeflutf / 

kf/blz{tf a[l4 ePsf] x'g]5 . ;'zf;g tyf kf/blz{tfsf] 

cj:yf ;jn ePsf] x'g]5 

 



 - 

k|ltkmn !M lh=lj=;= tyf uflj;x?sf] 

sfo{ ;Dkfbgsf nflu ;/n sfo{ljlw, 

;+oGq tyf k|0ffnL tof/ eO{ eO 

k|of]udf cfPsf] x'g]5 . 

 

 

 

 

 

 

 

 

 

 

 

 

k|ltkmn @M :yfgLo ;]jf k|jfx / 

ljsf;sf nflu dfgj ;+;fwgsf] 

Joj:yf, sfo{ bIftf /  

kl/rfng a[l4 ePsf] x'g]5 . 

 

 

 

 

 

 

 

 

 

 

 

 

 

k|ltkmn #M lhNnfsf] cfGtl/s ;|f]t, 

ljlQo Joj:yfkg tyf kl/rfng k|lqmof 

Jojl:yt ePsf] x'g]5 . 

 

 

 

 

 

 

 ;]jf k|jfx tyf sfo{ ;Dkfbgsf nflu cfjZos ;'zf;g, 

;fdflhs, cfly{s, ef}lts, jftfj/0fLo, s[lif, kz' / pwf]u 

cflb ;DjlGw gLlt, lgb]{lzsf tyf ljz]if sf]if kl/rfngsf 

sfo{ljlwx? tof/ eO{ k|of]udf cfPsf x'g]5g\ .  

 lh=lj=;= tyf ;/f]sf/jfnfx? u/L slDtdf %))) hgf 

JolQmx? sfo{ ;Dkfbgsf nflu cfjZos P]g, lgod, gLlt, 

lgb]{lzsf tyf sfo{ljlwaf/] uf]i7L, kqklqsf, j'n]l6g, Pkm= 

Pd= / l6=eL cflb dfWod4f/f hfgsf/L kfPsf x'g]5g\ .  

 :yfgLo ljsf; of]hgf th'{df, cg'udg, ;ldIff tyf k|ltj]bg 

;DalGw kmf/fd tyf 9fFrf tof/ eO{ k|of]udf cfPsf x'g]5g\ .  

 tf]lsPsf] 9fFrf cg';f/ cfjlws k|ult ljj/0f ;dod} 

lgoldt ?kdf k]z ePsf] x'g]5 .  

 lhNnf ljsf; of]hgf cg'udg sfo{tflnsf th'{df eO{ 

sfof{Gjog / k|ltj]bg k|0ffnL Jojl:yt ePsf] x'g]5 . 

 

 lhlj;df l/Qm /x]sf b/jGbL k"lt{ tyf ;a} uflj;df ;lrjsf] 

Joj:yf ePsf] x'g]5 / lhlj;sf kbflwsf/L, sd{rf/L, uflj; 

;lrj, bnsf k|ltlglw, ;fdflhs kl/rfns|, u};;, l;ljcf]sf 

!%) hgf k|ltlglwx?n] of]hgf th'{df, sfof{Gjog, cg'udg / 

d"Nof+sgaf/] 1fg ;Lk xfl;n ePsf] x'g]5 . 

 *) k|ltzt of]hgf tyf sfo{qmd sfo{tflnsf cg';f/ 

;dodf ;DkGg ePsf x'g]5g\ . 

 lhNnf tyf uflj;:t/Lo Plss[t of]hgf th'{df ;ldlt 

lqmoflzn eO{ ;dod} lhNnf tyf ufpF kl/ifb ;DkGg ePsf 

x'g]5g\ . 

 lhNnf tyf uflj; rf}dfl;s tyf jflif{s ;dLIff uf]i7L, 

;fj{hlg ;'g'jfO{, ;fdflhs kl/If0f, of]hgfsf] ;fj{hlgs 

kl/If0f ;do d} ;DkGg ePsf x'g]5g\ . 

 ## j6} uflj;x?df j8f gful/s d~r / gful/s ;r]tgf 

s]Gb| u7g e} of]hgf th'{df, cg'udg / :yfgLo ;]jfsf] 

u'0f:t/ kl/If0fdf lqmoflzn tyf kl/rfng ePsf] x'g]5 . 

 

 btf{jfn n]vfkl/Ifssf] kl/rfng u/L $& j6} uflj;x?sf] 

n]vf /fVg], ;dodf g} cfly{s ljj/0f tof/ tyf k]z ePsf] 

x'g]5 . 

 ## j6} uflj; / lhlj; emfkfn] Account Software 

;+rfngdf NofPsf x'g]5g\ .  

 ;a} uflj;sf n]vf /fVg] sd{rf/L / uflj; ;lrjx?nfO{ 

Record keeping / n]vf /fVg] k|0ffnL ;DjlGw tflnd4f/f 

k|lzIfLt ePsf x'g]5g\ . 

  ;a} uflj;x? n]vfsf] >]:tf tyf clen]v /fv]sf] / ;dodf 

k|ltj]bg tof/ / k]z ePsf] x'g]5 . 



 - 

 

 

 

k|ltkmn $M:yfgLo ;]jf k|jfx tyf 

ljsf;sf nflu Go"gtd k"jf{wf/, 

pks/0f, ;'ljwf tyf ;"rgf k|ljlwsf] 

a[l4 ePsf] x'g]5 . 

 

 

 

 

 

 

 

 

 

 

k|ltkmn %M lhlj;, uflj;sf] ljsf; 

lqmofsnfkx?df :yfgLo g]t[Tj, 

;xeflutf / kf/blz{tf a[l4 ePsf] x'g]5 

 

 uflj; tyf lhlj;sf] cfGtl/s cfosf] k|If]k0f eO{ @) 

k|ltztn] cfGtl/s cfo j[l4 ePsf] x'g]5g\ . 

 

 :yfgLo ;]jf k|jfx tyf ljsf; ;DalGw sDo'6/ ;ˆ6jo/ 

:yfkgf / ;~rfng ePsf] x'g]5 . 

 ;"rgf k|ljlwsf] k|of]u u/L clen]v cBfjlws ug]{, lgoldt 

?kdf k|ltj]bg tof/ ug]{ / bf]xf]/f] ;~rf/sf] k|of]u ePsf] 

x'g]5 . 

 lhlj;df Od]n tyf OG6/g]6 h8fg / of]hgf th'{df, 

cg'udg tyf k|ltj]bgdf k|of]u ePsf] / j]j;fO{6 lgdf{0f 

tyf cBfjlws ePsf] x'g]5 . 

 lhNnf ;"rgf s]Gb|df tf]lsPsf ;"rgf ljj/0fx?sf] cBfjlws 

ljj/0f /flvPsf] x'g]5 . 

 lhG;L, kl~hs/0f, of]hgf, n]vf, ;fdflhs ;'/Iff, u};;, 

DPMAS, GIS, WBRS ;DjlGw Softwarex? ;+rfng 

ePsf x'g]5g\ . 

 

 :yfgLo ;]jf k|jfx k5fl8 kfl/Psf ju{, ;d'bfo / If]qsf 

;b:ox?sf] of]hgf tyf ah]6 th'{df / lg0f{o k|lqmofdf 

;xeflutf a[l4 x'g]5 . 

 Ufflj;x? tyf lhlj;n] l:js[t jflif{s of]hgf, sfo{qmd tyf 

ah]6af/] cfd gful/s hfgsf/L kfPsf x'g]5g\ 

 of]hgfx?sf] of]hgf ;DkGg kZrft ;fj{hlgs kl/If0f ePsf] 

x'g]5 . 

 lhNnfsf ljleGg ljifo If]qx?df Ifdtf ljsf; ;]jf k|bfox? 

;"rL tof/ eO{ Ifdtf ljsf;sf sfo{x?df ;]jf k|bfosx? 

Kl/rfng ePsf] x'g]5 . 

 lhlj; tyf uflj;x?n] gLlh If]q, u};;, ;fd'bflos 

;+:yf;Fu ;fem]bf/L u/L of]hgf÷sfo{qmd sfof{Gjog tyf 

;~rfng ePsf x'g]5g\ . 

 



 - 

    cg';"rL @ M Ifdtf ljsf; of]hgf th'{df sfo{qmd tflnsf  

r/0fx? lqmofsnfkx? ljlw÷k|lqmof ;do 
k|yd r/0f 

tof/L r/0f 

lhNnf Ifdtf ljsf; ;ldltsf] of]hgf th'{df tof/L 
a}7s tyf Ifdtf ljsf; of]hgf th'{df ;DalGw lg0f{o 

;xeflutfd"ns 5nkmn ! lbg  

 

Ifdtf ljsf;sf] /0fgLlt, Ifdtf ljsf;sf 

;fem]bf/x?, of]hgf th'{df k|lqmof / Ifdtf 

ljsf; ah]6sf ;+efJo >f]tx?af/] cled'vLs/0f 

k|:t'lts/0f tyf 
;xeflutfTds 5nkmn  

bf]>f] r/0fM 

Ifdtf 

n]vfhf]vf 

tyf ljin]if0f  

Ifdtf ljsf;;Fu ;"rgf ;+sng tyf ljin]if0f  

 

cGt/jftf{, nlIft ;d"x 

5nkmn  

 

! lbg  

 

Ifdtf ljsf; /0fgLlt, sfo{ljlw, b:tfj]hx? 

cWoog / ljin]if0f 

;xeflutfd"ns 5nkmn  

 

uflj;x?sf] Go"gtd zt{ tyf lhlj;sf] Go"gtd 

zt{ tyf sfo{;Dkfbg dfkgsf] d'NofÍg k|ltj]bg 

cWoog tyf ljin]if0f 

;xeflutfd"ns 5nkmn  

 

Ifdtf 

n]vfhf]vf tyf 

ljin]if0f r/0f  

 

uflj;, pkef]Qmf ;ldlt / ;d'bfodf cfwfl/t 

;+:yfx?sf] Ifdtf n]vfhf]vf -Ifdtfsf] ljBdfg 

l:ylt, km/s tyf cfjZostf_  

;xeflutfd"ns 5nkmn  

 

! lbg  

 

 

lhlj; nufot lhNnf:t/sf ;/f]sf/jfnf x?sf] 

Ifdtf n]vfhf]vf -Ifdtfsf] ljBdfg l:ylt, km/s 

tyf cfjZostf_  

 

;xeflutfd"ns 5nkmn  

 

of]hgf th'{df 

r/0f 

 

Ifdtf ljsf; of]hgf th'{df sfo{zfnf  

 

;d"xut tyf a[xt ;d"x 

5nkmn  

 

! lbg  

 

pkef]Qmf ;ldlt, 6f]n ljsf; ;+:yf, u};;, ljifout 

lgsfox?sf] ljBdfg Ifdtf l:ylt tyf cfjZostf 

lgisif{ k|:t'lt  

 

;d"xut tyf a[xt ;d"x 

5nkmn  

 

uflj;, pkef]Qmf ;ldlt / ;d'bfodf cfwfl/t 

;+:yfx?sf] Ifdtf n]vfhf]vf -Ifdtfsf] ljBdfg 

l:ylt, km/s tyf cfjZostf_  

;d"xut tyf a[xt ;d"x 

5nkmn  

 

Ifdtf ljsf;sf] nIo, p2]Zo, /0fgLlt tyf tTsflng 

k|ltkmn 5nkmn tyf th'{df  

;d"xut tyf a[xt ;d"x 

5nkmn  



 - 

    

of]hgf th'{df 

r/0f  

 

Ifdtf ljsf; of]hgf th'{df sfo{zfnf  

 

;d"xut tyf a[xt ;d"x 

5nkmn  

 

! lbg  

 

Ifdtf ljsf;sf ljleGg >f]tx?af6 pknAw x'g] / x'g 

;Sg] ah]6sf] cg'dfg  

pkef]Qmf ;ldlt / 6f]n ljsf; ;+:yf, gLlh If]qsf] 

Ifdtf ljsf; lqmofsnfk klxrfg tyf k|fyldsLs/0f  

 

;d"xut tyf a[xt ;d"x 

5nkmn  

 

Ifdtf ljsf; lqmofsnfkx?sf] juL{s/0f / >f]t 

ljlgof]hg  

 

;d"xut tyf a[xt ;d"x 

5nkmn  

 

sfo{of]hgf tof/L tyf k|:t'lts/0f  

 

;d"xut tyf a[xt ;d"x 

5nkmn   

 

 

of]hgf b:tfj]h 

tof/L 

lhNnf Ifdtf ljsf; of]hgf b:tfj]h tof/L  

 

b:tfj]lhs/0f / k[i7kf]if0f  

 

% lbg 



 - 

cg';"rL #M uflj;, lhlj; tyf cGo ;DalGwt ;/f]sf/jfnfx?sf] Ifdtfsf] ljBdfg cj:yf / cfjZostf n]vfhf]vfsf] ljj/0f 

 

!= ljsf; Joj:yfkg  

 

Ifdtf ljsf;sf] 

pkIf]q 

ck]lIft Ifdtf jt{dfg Ifdtf l:ylt Ifdtf Go"gtf -sdLsdhf]/L, 

;d:of, ;jfn cflb_ 

Ifdtf ljsf;sf nflu cfjZostfx? 

cfjlws uf=lj=;= 

tyf lhNnf ljsf; 

of]hgf 

Uff=lj=;= tyf lhNnf ljsf; 

of]hgf th'{df / jflif{s 

;ldIffsf] 9f‘rf tof/ eO 

sfof{Gjogdf cfPsf] . 

 

;xefuLd"ns uf=lj=;= tyf 

lhNnf ljsf; of]hgf th'{df 

k|lqmof / sfof{Gjogdf 

uf=lj=;=, lh=lj=;=, ljifout 

sfof{nox?, u}=;=; tyf 

;fd"bflos ;+:yfx?n] 

lhDd]jf/L jxg u/]sf] . 

 

cfjlws lhNnf ljsf; of]hgf 

th'{df eO{ sfof{Gjogdf /x]sf] . 

 

lhNnf l:ylt ;j} 

;/f]sf/jfnfx?sf] e"dLsf / 

lhDd]jf/L k|i6 gePsf] . 

 

 

kbflwf/L gePsfn] sd{rf/Ljf6 

lbu{sflng c;/ kg]{ sfo{ 

gul/Psf] .  

 

jt{dfgdf cfjlBs uf=lj=;= 

of]hgf gx'g' . 

 

;DjlGwt sd{rf/Ldf bIftfsf] 

sdL . 

 

 uf=lj=;= tyf lhNnf ljsf; ;ldlt cGt{utsf 

k|d'v ;/f]sf/jfnfx?nfO{ -u};;, ljifout 

sfof{nfo, /fhg}lts bn tyf gful/s 

;dfhsf  k|ltlglwx?_nfO{ cfjlBs uf=lj=;= 

tyf lhNnf ljsf; of]hgfsf jf/]df 

cled'lvs/0f . 

 cfjlws of]hgf th'{dfsf nflu afXo ;]jf 

k|bfos kl/rfng ug]{ . 

ljifout ljsf; 

of]hgf  

cfjlBs lhNnf ljsf; 

of]hgfsf] nIo tyf p2]Zo 

k|fKt ug{ ;Dk"0f{ 

;/f]sf/jfnfx?sf] 

;xefuLtfdf ljifout of]hgf 

th'{df ePsf] . 

 

ljifout of]hgf / cfjlBs 

of]hgf ljr k|efjsf/L ;dGjo 

gePsf] . 

ljifout of]hgfdf ;DjlGwt 

;j};/f]sf/jfnfx?sf] ;xefuLtf 

x'g] gu/]sf] . 

cfjlws of]hgfn] lgb]{z u/] 

cg';f/ ljifout of]hgfdf 

k|fydLstf gkfpg' tyf 

bf]xf]/f]kgf ;d]t /xg' . 

ljifout of]hgf k|lqmof 

;xefuLd"ns k|lqmofjf6 ePtf 

klg cfjlBs of]hgf;+u 

tfnd]ndf sdL . 

ljifout of]hgf th'{df k|lqmofdf 

;Dk"0f{ ;/f]sf/jfnfx?sf] 

;xefuLtf / ulDe/tf gb]lvg' . 

 

 uf=lj=;= / ;]jfs]Gb|x?sf] ;xsfo{df u};;, 

pkef]Qmf ;ldlt, /fhg}lts bn tyf gful/s 

;dfhsf] pkl:yltdf ljifout tyf Plss[t 

of]hgf jf/]df cled'lvs/f0f ug]{ . 

 ljifout sfof{nfosf] tNnf] lgsfo -;]jf s]Gb|_ 

/ uf=lj=;= jf6 ljifout of]hgfsf k|fydLstf 

5gf]6 . 

 ljifout of]hgf th'{df eGbf cuf8L ;Dk"0f{ 

;xefuLx?nfO{ clgjfo{ ?kdf cfjlBs of]hgf 

pknJw . 

 

lgIf]lkt If]qx?sf] 

Joj:yfkg 

lgIf]lkt sfo{ ;~rfng 

lgb]{lzsf tof/ eO{ lgIf]lkt 

sfo{ ;+of]hg OsfO{sf] :yfkgf, 

lgIf]lkt sfof{no / lhlj; 

aLr rf}dfl;s k|ult ;ldIff 

lgIf]lkt sfo{qmdx? ;~rfngsf 

nflu ah]6 lgsf;f lbg] 

• k|ult ljj/0f k|fKt ug]{ . 

hgk|ltlgwL gePsf] cj:yfdf 

lgIf]lkt sfof{nosf sfo{x? 

;dGjo / ;~rfngdf sl7gfO{ 

• lgIf]lkt sfo{x? ;~rfngsf] 

l;sfO{ of]hgf th'{df k|of]u gx'g' 

 lgIf]lkt sfo{ ;~rfng lgb]{lzsf / lgIf]lkt 

sfo{ Joj:yfkg zfvf / kl/rfng . 

 :yfgLo ljsf;sf ;/f]sfjfnfx? ljz]if u/L 

/fhgLlts bn / ;+oGqsf k|ltlglwx?sf 

nflu cled'vLs/0f . 



 - 

x'g] . 

• lgIf]lkt sfo{sf] lhlj; 

tyf uflj;n] cg'udg u/L 

k[i7kf]if0f ug]{ . 

.  

 

;dfj]zL ljsf; 

gLlt -n}+uls 

;dljsf;, blnt, 

;LdfGs[t hghflt / 

ul/jd'vL ljsf;+ 

uf=lj=;= tyf lh=lj=;=sf 

;DjlGwt sd{rf/L, :yfgLo 

pkef]Qmf ;ldlt tyf 

/fhg}lts ;+oGqx? g]kfn 

;/sf/sf] ;dfj]zL ljsf; 

gLlt jf/] k|i6 eO{ Jojxf/df 

sfof{Gjog ePsf] x'g] . 

 

uf=lj=;= tyf lhNnf :t/sf ;j} 

;+:yf, ;d"x tyf ;+/rgfx? 

;dfj]zL 5}gg\ .  

 

uf=lj=;= ;lrj tyf cGo 

pkef]Qmf ;ldltx?nfO{ g]kfn 

;/sf/sf] ;dfj]zL P]g, gLlt, 

lgod pknJw 5}g . jf/] k|i6 

gx'g' . 

  

uf=lj=;= tyf lhNnf txsf ;j} 

;+:yf, ;d"x tyf ;+/rgfsf 

kbflwsf/Lx?nfO{ ;dfj]zL gLlt 

jf/] k"0f{ 1fg gx'g' . 

 

 ;j} uf=lj=; ;lrjx?nfO{ ;fdflhs 

;dfj]zLs/0f tflnd . 

 n}lu+s tyf ;dfj]zL gLlt cBfjlw ug]{ . 

 /fhg}lts ;+oGqnfO{ clwsf/d'lv ;]jf k|jfx 

cjwf/0ff tflnd . 

 

 

jflif{s of]hgf th'{df cfjlBs lhNnf ljsf; 

of]hgfsf] nIo tyf p2]Zo 

k|fKt ug{ ;Dk"0f{ 

;/f]sf/jfnfx?sf] 

;xefuLtfdf jflif{s of]hgf 

th'{df ePsf] . 

 

 

Jfflif{s of]hgf / cfjlBs of]hgf 

ljr k|efjsf/L ;dGjo gePsf] 

. 

 

;j} ;/f]sf/jfnfx?sf] 

pkl:yltdf of]hgf th'{df 

gePsf] . 

 

uf=lj=;= tx / ;]jf s]Gb| txdf 

kof{Kt 5nkmn x'g g;Sg' . 

Jfflif{s of]hgf th'{df k|lqmofdf 

pkef]Qmf ;ldltx? / ;fd"bflos 

;+:yfsf k|fydLstfx? ;d]6\g 

g;lsg' . 

uf=lj=;= :t/Lo of]hgf / 

ljifout jflif{s of]hgfdf 

;dGjo gx'bf bf]xf]/f]kgf 

(Duplication) x'g' . 
 

 /fhg}lts ;+oGq / uf=lj=;= sd{rf/Lx?nfO{ 

;xefuLd"nsf of]hgf th'{df tflnd . 

 

 ;fd'bflos ;+:yf tyf pkef]Qmf ;ldltnfO{ 

>f]t kl/rfng tflnd . 
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of]hgf sfof{Gjog  uf=lj=;= tyf lhNnf :t/df 

;+rflnt sfo{qmdx? 

k"j{lgwf{l/t ;dodf sfof{Gjog 

ePsf x'g] 5g\ . 

;+rflnt of]hgfsfnflu 

;dotflnsf cg';f/ jh]6 

lgsf;f ePsf] x'g]5 . 

 

7]Ssfaf6 ;+rflnt of]hgfx? 

;dodf ;DkGg x'b}gg\ . 

 

of]hgf ;ldlt lgdf{0fdf blno 

efuj08f x'g] / sfof{Gjog 

;DjlGw k|lqmofsf jf/]df kof{Kt 

Wofg gk'/ofpg] . 

 

 l:js[t of]hgf÷sfo{qmd sf] 

sfof{Gjg of]hgf tof/ gx'g' 

• sfo{qmd tyf ah]6af/] 

;DalGwt kIfnfO{ hfgsf/L gx'g' 

 of]hgf sfof{Gjog tyf cg'udg tflnsf 

tof/ ug'{ kg]{ . 

 s'g} klg cfof]hgf sfof{Gjog ug'{ cl3 cfd 

e]nf dfkm{t ;j} ;/f]sf/jfnfx?nfO{ 

hfgsf/L . 

 pkef]Qmf ;ldltnfO{ cfof]hgf Joj:yfkg 

tflnd . 

 

 

dd{t ;+ef/ 

Joj:yfkg 

jfx|} dlxgf uflj; k'Ug] ;8s 

cfof]hgfsf] dd{t ;+ef/ 

ePsf] x'g] . 

7'nf cfof]hgfsf] dd{t ;Def/ 

sf]if :yfkgf u/L ;f] dfkm{t 

lgoldt dd{t ;Def/ x'g] . 

jfx|} dlxgf uflj; k'Ug] ;8s 

cfof]hgfsf] dd{t ;+ef/ ePsf] . 

 

dd{t ;Def/ sf]if sfo{ ljlw 

tof/ ePsf] . 

pkef]Qmfx?nfO dd{t ;+ef/ 

Joj:yfkg ;DjlGw hfgsf/L 

gu/fOg' . 

 

 7'nf of]hgfdf dd{t ;+ef/ sf]ifsf] :yfkgf . 

 of]hgf ;DkGg ePkl5 x:tfGt/0fsf] k|lqmof 

ckgfO{ pkef]Qmf ;ldltnfO{ dd{t ;+ef/ 

;DjlGw tflnd . 

 

 

cg'udg / d"NofÍg  

k|0ffnL 

kl/0ffd'ns cg'udg / 

d"NofÍg kmf/d tof/ eO{ 

jflif{s cg'udg tyf d"Nof+sg 

tflnsf cg';f/ cg'udg / 

d"NofÍg k|0ffnL nfu" x'g] . 

 

 lhNnfdf ;+rflnt sfo{qmd / 

ah]6 ljZn]if0f u/L rf}dfl;s 

Pj+d jflif{s ;dLIff ug]{ 

kl/kf6Lsf] ljsf; x'g] . 

 

kl/0ffdd"ns cg'udg / 

d"NofÍg jflif{s sfo{tflnsf 

gePsf]n] k6s] cg'udgaf6 

sfd rnfOPsf] . 

 

hgk|ltlgwL gePsf]n] ;'kl/j]If0f 

tyf cg'udg pk;ldlt u7g 

gePtfklg cg'udgsf] nflu 

/fhg}lts ;+oGqsf] cg'udg 

;ldlt u7g ul/Psf] .   

 

jflif{s ;dLIff uf]i7L x'g] u/]sf]  

  

ljleGg lgsfo ljr ;dGjo 

gx'+bf ;ldIff sfo{ c;lhnf] x'g] 

u/]sf] . 

glthfdf cfwfl/t cg'udg / 

d"NofÍg k|0ffnL :yflkt gx'g' . 

 

jflif{s ;dLIff uf]i7L jf6 k|fKt 

k[i7kf]if0fnfO{ lg0f{o k|lqmofdf 

;dfj]z gul/g' . 

 lhNnf tyf uflj; :t/Lo cg'udg / d"NofÍg 

;GoGq u7g / k'g{u7g . 

 lh=lj=;=, ljifout sfof{no, /fhg}lts ;+oGq /  

u};;n] ;+o'Qm ?kdf rf}dfl;s ;ldIFff . 

 glthfdfd"ns cg'udg / d"NofÍg sfo{ljlw 

tof/ u/L k|efjsf/L cg'udg ug'{kg]{ . 

 

 ljifout sfof{no, lh=lj=;= sd{rf/L, uf=lj=;= 

sd{rf/Lx?nfO{ glthfdfd"ns cg'udg / 

d"NofÍg  tflnd . 

  

 



 - 

  

uflj;, lhlj; tyf cGo ;DalGwt ;/f]sf/jfnfx?sf] Ifdtfsf] ljBdfg cj:yf / cfjZostf n]vfhf]vfsf] ljj/0f 

 

@= ;+u7gfTds Joj:yfkg  

Ifdtf ljsf;sf] 

If]q 

ck]lIft Ifdtf jt{dfg Ifdtf l:ylt  Ifdtf Go"gtf -sdLsdhf]/L, 

;d:of, ;jfn cflb_ 

Ifdtf ljsf;sf nflu cfjZostfx?  

;ldlt 

pk;ldltx?sf] u7g 

/ lqmoflzntf 

lhNnf tyf uflj;:t/df 

of]hgf th'{df, sfof{Gjog 

cg'udg tyf d'NofÍgsf] nflu 

P]g lgodsf] k|fjwfg cg';f/ 

;ldlt tyf pk;ldltx? u7g 

eO{ ;DalGwt sfo{x?df 

lqmoflzn x'g] 

hgk|ltlgwL gePsf]n] ;a} 

;ldlt, pk;ldlt lqmoflzn 

gePtf klg /fhlglts 

;+oGqsf] cg'udg ;ldlt, 

dlxnf, cflbjf;Lhghflt, 

blnt, ckf+u, dw]zL ;dGjo 

;ldltx? u7g e} lqmoflzn 

/x]sf] . 

pk;ldltx?sf] sfo{ljj/0fsf] 

jf/]df k|ofKt dfqfdf hfgsf/L 

gx'g' . 

 

pk ;ldltsf kbflwsf/Lx? 

cfkmgf] dfq ;/f]sf/sf ljifodf 

cndlng'  . 

 P]g lgoddf ePsf] Joj:yf cg';f/ 

;ldlt, pk;ldlt u7gsf ;fy} cGt/ 

lgsfo ;dGjo ;ldlt u7g u/L lqmoflzn 

u/fpg' kg]{ . 

 

sd{rf/L ;+u7g / 

sfo{ljefhg 

lh=lj=;=sf ljleGg zfvf, 

pkzfvfsf] e'dLsf cg'?k bIf 

sd{rf/Lx?sf] Joj:yf ePsf] x'g] 

lhlj;sf] ;+u7g ljsf; 

cWofjlws u/L zfvf, 

pkzfvfsf] sfd st{Jo / 

clwsf/sf ;fy} sd{rf/Lsf] 

sfo{ lhDd]jf/L tf]lsPsf] . 

lhlj;sf] ;+u7g ljsf; cWoog 

;xeflutfd"ns tl/sfn] 

gjgfOPsf] sf/0f zfvf / 

sd{rf/Lsf] sfo{ / lhDd]jf/Ldf 

tfnd]n gldlnPsf] . 

 lhlj;sf] ;+u7gfTds ljsf; cWoog 

cWofjlws u/L sd{rf/Lsf] Ifdtf, bIftf 

/ rfxgf;+u d]nvfg] u/L zfvf, sfo{ 

lhDd]jf/L jf8kmf8 ug'{ kg]{ . 

cfGtl/s ;+rf/ lhlj;df uflj; tyf 

ljifout lgsfo, lghL If]q / 

u};; tyf ;fdbflos 

;+:yfx? aLr k|ToIf ;rf/ 

k|0ffnL :yfkgf tyf ;Dks{ 

ljGb'sf] Joj:yf / of]hgf, 

;]jf k|jfx / k|ult k|ltj]bg 

ljB'tLo tyf 5fkf dfkm{t 

;fj{hlgs tyf hfgsf/Lsf] 

Joj:yf x'g] . 

lhlj;df /fhgLlts 

;+oGqsf] cfjZostf 

cg';f/ a}7s x'g] u/]sf] 

• sd{rf/Lsf] a}7s 

cfof]hgf x'g] u/]sf] 

• ;]jfu|fxLnfO{ ;]jf 

k|jfx / of]hgf hfgsf/Lsf 

nflu gful/s j8fkqsf] 

Joj:yf ePsf] sd{rf/Lsf] 

sfo{ljj/0f / sfo{ ;Dkfbg 

cf}krfl/stfsf nflu ug]{ 

u/]sf] 

:yfgLo lgsfox?df ;~rf/ k|0ffnL 

:yfkgf gx'g' 

• :yfgLo:t/df ;~rflnt ;]jf 

tyf of]hgfaf/] gful/snfO{ 

hfgsf/L u/fpg] / k[i7kf]if0fsf] 

Joj:yf gx'g' 

• cfGtl/s ?kdf tyf ljz]if u/L 

;]jfu|fxL / jfXo lgsfo;Fu ;"rgf 

k|jfxnfO{ dxTj glbPsf] 

 ljleGg ;ldlt, pk;ldlt, ;+oGq / 

lgsfox? aLr lgoldt a}7s tyf 5nkmn 

 Od]n, OG6/sd, nf]sn Pl/of g]6js{ 

h8fg tyf ;~rfng . 

 ;"rgf, lzIff / ;~rf/ /0fgLlt pk/ 

5nkmn / ;fdu|Lx? ljj/0f . 

 

sd{rf/sf] 

sfo{ljj/0f / 

glthfd"ns sfo{ ;Dkfbg 

d'NofÍg k|0ffnL ljsf; u/L 

sd{rf/Lsf] sfo{ljj/0f 

/ sfo{ ;Dkfbg 

;a} sd{rf/LnfO{ sfo{ ljj/0f 

glbg'sf] ;fy} s'g} zfvf / 

 ;a} sd{rf/LnfO{ sfo{ ljj/0f lbOg' kg]{ / 

zfvfut sfo{nfO{ ;+t'ng Nofpg' kg]{ , 



 - 

sfo{;Dkfbg 

d"Nofs+g 

sd{rf/LnfO{ yk ;'ljwf / j[lQ 

ljsf;sf] gLlt tof/L tyf nfu" 

u/]sf] 

• pTs[i6 sfo{ ;Dkfbg 

ug]{ ;/f]sf/jfnf lgsfosf 

sd{rf/Lx? nfO{ k'/:s[t ug]{ 

Joj:yf nfu" ePsf] 

cf}krfl/stfsf nflu 

ug]{ u/]sf] 

sd{rf/LnfO{ j9L sfo{jf]em / 

s'g}zfvfnfO{ sd sfo{ x'g' .sfo{ 

;Dkfbg cf}krfl/stfdf l;ldt 

x'g' / sfo{ ;DkfbgnfO{ ;'ljwf / 

j[lQ ljsf;df ghf]l8g' . 

• pTs[i6 sfo{ ug]{ lhlj;sf 

sd{rf/LnfO{ dfq k'/:s[t ug]{ 

Joj:yf / cGo ;/f]sf/jfnf 

lgsfonfO{ g;d]l6g' . 

 glthfd"ns sfo{ ;Dkfbg k|0ffnL th'{df / 

:yfgLo txdf sfd ug]{ pTs[i6 

sd{rf/LnfO{ k'/:s[t ug]{ 

 

 

 

uflj;, lhlj; tyf cGo ;DalGwt ;/f]sf/jfnfx?sf] Ifdtfsf] ljBdfg cj:yf / cfjZostf n]vfhf]vfsf] ljj/0f 

 

#= ljQLo Joj:yfkg  

 

Ifdtf ljsf;sf] 

If]q 

ck]lIft Ifdtf jt{dfg Ifdtf l:ylt  Ifdtf Go"gtf -sdLsdhf]/L, 

;d:of, ;jfn cflb_ 

Ifdtf ljsf;sf nflu cfjZostfx?  

/fh:j kl/rfng uf=lj=;= tyf lh=lj=;=sf] 

/fhZjsf gofF >f]tx?sf] 

klxrfg eO{ /fhZjdf j[l4 

x'b} hfg] . 

lhlj;df /fh:j zfvf /x]sf] 

• /fh:j k/fdz{ ;ldlt 

u7g eO{ cl:tjdf /x]sf] . 

• lhlj;n] k/fDk/fut ?kdf 

/fh:j ;+sng ul//x]sf] . 

• lhlj;sf] /fh:jsf ljleGg 

>f]tx? /x]sf] . 

lhlj;sf] cfGtl/s /fh:j 

kl/rfng ;+aGwdf ;/f]sf/jfnf 

x?df Wofg ghfg' 

• lhNnf /fh:j k/fdz{ 

;ldltdf ;DalGwt ;a} 

;/f]sf/jfnfx?sf] k|ltlglwTj 

gx'g' 

• /fhZj / cfGtl/s ;|f]tjf/] 

k|efjsf/L?kdf cWoog / 

k|If]k0f gx'g'  

 

 lhlj;sf] cfGtl/s cfo tyf >f]t kl/rfng 

 ;DalGw ;/f]sf/jfnf aLr cGt/lqmof . 

 /fh:jsf] ;+efJo If]qx?sf] klxrfg tyf 

;+efJotf cWoog . 

 /fh:j zfvfsf] ;'wf/ / bIf hgzlQmsf] 

Joj:yf . 

 uflj;sf] cfly{s ;|f]t cWoogsf] nflu  

tflnd 

 

 

jh]l6Ë tyf vr{ 

Joj:yfkg 

ah]6 th'{df tyf vr{ 

ug]{ k|lqmof, kf/bzL{, 

;xeflutfd"ns / ldtJooL 

eO{ k|zf;lgs vr{ tf]lsPsf] 

l;df leq / 

sfo{qmddf nfut 

;xeflutf a[l4 x'g]5 

• lzif{s cg';f/ ah]6 

ljlgof]hg / vr{ x'g] 

u/]sf] 

• ah]6 ljlgof]hg ubf{ 

xr'jfdf x'g] u/]sf] 

• ah]6 ljlgof]hg / vr{ 

of]hgf tyf ah]6 th'{df kf/bzL{ 

tyf ;xeflutfd"ns gx'g' . 

• k|zf;lgs vr{sf] ;Ldf 

kl/kfngf gx'g' . 

• ;dodf /sd lgsf;f 

gx'g' . 

 Plss[t of]hgf tyf ah]6 th'{df ;ldlt 

u7g eO{ of]hgf tyf vr{sf] afF8kmfF8 ug]{ . 

 ljlgof]hg rfn' tyf kF'lhut vr{sf] ;"rgf / 

;~rf/ dfWodaf6 k|rf/ k|;f/ . 

 k|zf;lgs vr{nfO{ tf]lsPsf] l;df leq 

Nofpg lhlj;sf kbflwsf/L tyf bnsf 

k|ltlglw ljr 5nkmn . 



 - 

sf] l;df kfngf ug]{ k|of; 

ul/Psf] 

• cGo ;+3÷;+:yf tyf 

lgsfosf sfo{qmdsf nflu nfut 

;xeflutf ug]{ u/]sf]  

• ef}lts k|ult ljj/0f ;Fu 

vr{ ljj/0f n]vfhf]vf gx'g' . 

• of]hgf tyf sfo{qmddf 

e'QmfgL cf=j=sf] cGTo ul/g' . 

• of]hgf tyf sfo{qmddf 

cGo ;/f]sf/jfnfsf] nfut 

;xeflutfnfO {jf:tf gug'{ 

 

vl/b klqmof • ;fj{hlgs vl/b k|lqmof 

kf/bzL{ x'g] / vl/b of]hgf 

tof/ u/L ;f] adf]lhd ;]jf 

tyf j:t'sf] ;dodf g} vl/b 

u/L sfo{ ;~rfng ePsf] 

x'g]5 

. 

;]jf tyf j:t' vl/bdf 

;fj{hlgs vl/b P]g cg';f/ ug]{ 

ul/Psf] 

• vl/b sfo{df l;ldt 

kbflwsf/Lsf] dfq ;DnUg x'g] 

u/]sf] 

• k|fljlws sfo{x?df dfq 6]08/ 

k|lqmof ckgfpg] u/]sf]  

• vl/b k|lqmofaf/] lhlj; 

/ uflj;sf kbflwsf/L, 

sd{rf/L, /fhgLlts bn, u};; 

/ lghL ;]jfbfosx?df 1fg 

;Lkdf sdL x'g' 

• vl/b u'? of]hgf tof/ g'xg' 

 vl/b k|lqmof af/] u};; / pkef]Qmf ;ldlt 

tyf gLlh ;]jf k|bfossf nflu cled'vLs/0f 

Tflnd . 

 vl/b u'? of]hgf tof/ u/L ;f] cfwf/df 

vl/b sfo{ cuf8L j9fpg' kg]{ . 

 

;Dklt÷lhG;L 

Joj:yfkg 

lh=lj=;= sf] gfddf /x]sf] jf 

lhDdfdf /x]sf] hUuf, hdLg, 

ejg tyf cGo crn 

;DklQsf] ljj/0f cBfjlws 

x'g]5 . 

 

 lhlG; lgl/If0f jflif{s ?kdf 

x'g] u/]sf] 

• rn crn ;DklQ clen]v 

cBfjlws /fVg] u/]sf] 

• :yfoL ;+/rgf / ef}lts 

;DklQsf] cfl;+s ?kdf dd{t 

;+ef/ x'g] u/]sf]   

lhG;L ;km6j]o/ ;+rfngdf /x]sf] 

lhG;L lgl/If0f / k|ltj]bg sfo{ 

k|efjsf/L ?kdf gx'g' . 

 

• ef}lts ;Dklt, ;fdfgsf] 

lgoldt dd{t, ;+ef/, lnnfd 

tyf w'Nofpg] sfo{ w]/} nfdf] 

;do b]lv gx'g' 

 lhG;L ;ˆ6jo/ ;~rfng tflnd / 

k|of]ufTds l;sfO{ . 

 3/hUuf h:tf crn ;DklQsf] d'NofÍg, 

 clen]v / Joj:yfkgsf] nflu clwsf/ 

;DkGg÷;+oGq ;ldlt u7g / kl/rfng . 

 ef}lts ;DklQ, k"jf{wf/ / ;fdfgsf] dd{t 

;+ef/, lnnfd tyf w'Nofpg]  

n]vf kl/If0f uflj;sf] n]vf kl/If0f 

;dodf ;kGg x'g] / n]vf 

k]ZsL tyf a]?h'df sdL 

cfpg] . 

uflj;sf] n]vf kl/If0f rf}dfl;s 

?kdf tyf lgIf]lkt sfof{no / 

lhlj;sf] lgoldt ?kdf x'g] 

u/]sf] . 

nIo adf]lhd c;'n km5of}{6 

ePtf klg #% lbg leq lgodLt 

ug]{ gul/Psf] . 

s"n n]=k= c+ssf] %% eGbf jl9 

j]?h' /x]sf] 

P]g, lgoddf ePsf] Joj:yf 

sltko cj:yfdf Jojxf/Ls 

gesf],  s]Gb|jf6 lgsf;f 9Lnf] 

x'g] k|j[lQ / vr{ ug{} kg{] 

hgbafa . 

 

 

 n]vf kl/If0f ;DalGw uflj;sf ;lrj tyf 

sd{rf/Lx?nfO{ tflnd . 

 cfGtl/s n]vf kl/If0f k|ltj]bgaf/] lgoldt 

;ldIff . 

 cfGtl/s tyf clGtd n]vf kl/If0f k|ltj]bg 

;fj{hlgs ug]{ / k|ltj]bg pk/ jf]8{df 

5nkmn / lgoldtsf nflu ePsf 

k|of;x? ;fj{hlgs ug]{ . 



 - 

 

 

 

 

 

uflj;, lhlj; tyf cGo ;DalGwt ;/f]sf/jfnfx?sf] Ifdtfsf] ljBdfg cj:yf / cfjZostf n]vfhf]vfsf] ljj/0f lhNnf ljsf;  

$= ;"rgf Joj:yfkg  

 

Ifdtf ljsf;sf] 

If]q  

ck]lIft Ifdtf jt{dfg Ifdtf l:ylt  Ifdtf Go"gtf -sdLsdhf]/L, ;d:of, ;jfn 

cflb_ 

Ifdtf ljsf;sf nflu cfjZostfx?  

k|f]kmfOn sd{rf/Ldf tYofs+ 

ljZn]if0f ug{ ;Sg] Ifdtf . 

tYof+s ;+sngsf]nfuL >f]t 

:yfgLo pkef]Qmf ;ldlt / 

u};;x? lgk"0f{ ePsf] . 

hgzlQm kof{Kt /x]sf] . 

 

 

ljifout sfof{nox? Tyf zfvfx?n] ;dod} 

;"rgf s]Gb|df tYof+s gk7fpg] u/]sf] . 

 ljifout sfof{no / u};;sf ;"rgf 

tyf tYof+s x]g]{ sd{Rff/L ;do d} 

;"rgf cfbfg k|bfg ug{ tflnd lbg] 

 DPMAS Software ;+rfng / k|ltj]bg 

k|0ffnL :yfkgf 

 

e";"rgf k|0ffnL  lh=lj=;= tyf ;j} 

ljifout sfof{nox?df 

GIS Software h8fg 

ePsf] / GIS k|ljlw k|of]u 
ug{ ;Sg] hgzlQm ePsf] .  

 

lh=lj=;=df GIS 

Software h8fg ePsf]  

GIS ;+rfngdf /x]sf] t/ 

gS;f lk|G6sf] nflu Colour Printer 
gePsf] . 

 lh=lj=;= / ;j} ljifout sfof{nox?df 

GIS Software h8fg . 

 GIS Software ;DjlGw tflnd lbg' 

kg]{ . 

 /+uLg Printer sf] Joj:yf . 

 

 

;"rgf, clen]v 

tyf k|sfzg 

 

of]hgf th'{df,sfof{Gjog, 

cg'udg tyf d'NofÍgsf] 

nflu Go"gtd ;"rgf cfwf/ 

tof/ eO{ ;"rgf, clen]v 

Jojl:yt ePsf] 

 

lhNnfdf ;"rgf tyf 

clen]v s]Gb| :yfkgf 

/ ;~rfng ePsf] . 

;"rgf Joj:yfkg tyf s]Gb| 

;~rfngsf nflu 

sfo{qmd clws[tsf] Joj:yf 

ePsf] . 

lhNnf ;"rgf s]Gb|df 

Go"gtd ljj/0fx? 

clen]v ul/Psf] . 

s]xL zfvfdf kmfO{lnË 

k|0ffnL Jojl:yt ePsf] . 

uflj;df cfjZos ;"rgf, b:tfj]h, k|ult 

ljj/0fsf] clen]v gx'g' 

• of]hgf, sfo{qmd, k|ult 

ljj/0f :yfkgf tyf Jojl:yt gx'g' 

• uflj;df ;"rgf tyf clen]v s]Gb|sf] 

:yfkgf x'g g;Sg' 

• uflj;df Go"gtd ;"rgf ljj/0f tyf 

clen]v gx'g' 

• lhNnf tyf :yfgLo ljsf;sf 

ultljlwx?sf] b:tfj]hLs/0f / k|sfzg 

lgoldt gx'g' 

 cfjlws of]hgf, oftfoft u'?of]hgf 

nufotsf cfjlws ljsf;sf of]hgfx? 

k|sfzg / ljqmL ljt/0f 

 :yfgLo tyf /fli6«o :t/sf kqklqsf 

tyf ljB'tLo ;~rf/ dfWod x?sf] 

kl/rfng . 

 



 - 

k+lhs/0f 

Joj:yfkg 

JolQmut 36gf btf{ 

btf{, clen]v, k|ltj]bg 

k|0ffnL Jojl:yt x'g] 

JolQmut 36gf btf{, 

clen]v tyf k|ltj]bg 

9fFRff /x]sf] . 

• JolQmut 36gf btf{, 

clen]v /fVg] / k|ltj]bg 

ug]{ ul/Psf] 

• JolQmut 36gf ljj/0f 

nfO{ lhNnfdf ;+sng 

u/L :yf=lj=d= df k]z 

ug]{ u/]sf] 

 

Vital Registration System Software 

;+rfng gx'g' 

• JolQmut 36gf btf{ sfo{nfO{ 

cleofgsf] ?kdf ;~rfng ug{ g;Sg' 

• uflj; ;lrjn} g} :yfgLo 

kl~hsflwsf/Lsf] sfo{ ug'{ kg]{ ePsf] 

sf/0f ;do lbg g;Sg'  

 JolQmut 36gf btf{ ;ˆ6jo/ 

 JolQmut 36gf btf{ af/] j8f tyf ufpF 

gful/s d~rdf 5nkmn . 

 JolQmut 36gf btf{ tyf 

clen]vgaf/] uflj; ;lrj tyf 

sd{rf/LnfO{ tflnd . 

 cWoog / cg';Gwfg . 

 JolQmut 36gf ljj/0f sDKo'6/df 

cBfjlws /fVg]  . 

 

 



 - 

uflj;, lhlj; tyf cGo ;DalGwt ;/f]sf/jfnfx?sf] Ifdtfsf] ljBdfg cj:yf / cfjZostf n]vfhf]vfsf] ljj/0f 

%= ;'zff;g 

 

Ifdtf ljsf;sf] If]q ck]lIft Ifdtf jt{dfg Ifdtf l:ylt  Ifdtf Go"gtf -sdLsdhf]/L, 

;d:of, ;jfn cflb_ 

Ifdtf ljsf;sf nflu cfjZostfx?  

lg0f{o k|lqmodf 

hg;xeflutf 

of]hgf÷sfo{qmd 

th'{df / sfof{Gjog, 

cg'udgdf /fhgLlts 

bn, u};;, ljifout 

lgsfox?, p=;= tyf 

;f=;= ;fy} gful/s 

vf; u/L k5fl8 

kfl/Psf] ju{ ;d'bfosf] 

;lqmo ;xeflutf x'g] 

/fhgLlts bn / ljifout 

lgsfox?sf] dfq ;xeflutf x'g] 

;fdflhs kl/rfng gx'g' 

• /fhg}lts jftfj/0f tyf :yfoL 

/fhg}lts ;+oGqsf] cefj 

• ;fdflhs kl/rfng sfo{ sdL 

• n}lËs ;dfgtf tyf 

;fdflhs ;dfj]zLs/0f ;DalGw 

1fg, ;Lkdf sdL 

 ;fdflhs kl/rfng  

 n}lËs ;dfgtf tyf ;fdflhs ;dfj]zLs/0f 

 af/] cg'lzIf0f 

 ljBdfg ;+oGq tyf ;+/rgfx?sf] ;fdflhs 

;dfj]zLs/0f ;DalGw l:ylt ljin]if0f 

 n}lËs tyf ;dfj]zLs/0f ah]6 cl86 

 

 

 

 

kf/blz{tf of]hgf th'{df, vl/b 

k|lqmof, ;]jf k|jfx 

tyf lg0f{o k|lqmof 

kf/bzL{ x'g] 

cf}krfl/stfsf nflu 

l;ldt dfqfdf ;fj{hlgs 

n]vfkl/If0f ul/g' cflb 

• of]hgf tyf sfo{qmd 

;fj{hlgs ul/g' 

of]hgf th'{df, vl/b k|lqmof, ;]jf 

k|jfx tyf lg0f{o k|lqmof kf/bzL{ 

gx'g' 

• lg0f{o tyf of]hgf,sfo{qmd / 

ah]6 k|efjsf/L dfWod4f/f 

;fj{hlgs ug]{ Joj:yf g'xg' 

• bf]xf]/f] ;~rf/ k|0ffnL gx'g' 

• ;"rgfsf] xsaf/] ;]jf 

k|bfos tyf ;]jfu|fxL nfO{ 

hfgsf/Lsf] cefj 

 ;'zf;g ;DalGw tflnd  

 gful/s lgu/fgLsf] nflu :yfgLo lgsfo hjfkmb]xLtf 

;+oGqsf] Joj:yf . 

 ;"rgfsf] xsaf/] ;]jf k|bfos tyf ;]jfu|fxLnfO{ 

;"rgf, lzIff tyf ;~rf/ dfWod tyf 5nkmn4f/f 

hfgsf/L . 

 

 

 

u'gf;f] Joj:yfkg  gful/s a8fkq k|sfzg 

u/L ;f] cg';f/ ;]jf 

k|jfx 

Noddle Officer sf] 

Joj:yf, Focal Person sf] 

Joj:yf eO{ sf/jfxLsf] 

clen]v x'g' kg]{ 

gful/s a8fkq ;dofg's'n 

cWofjlws u/L km\nf; lk|G6df 

k|sflzt u/]sf] .  

of]hgf, cg'udg tyf k|zf;g 

clws[tnfO{ u'gf;f] ;'Gg] 

clwsf/L tf]lsPsf] .  

;j]} u'gf;f]sf] /]s8{ Jjol:yt 

ug{ g;lsPsf] . 

df}lvs u'gf;f] ug]{n] gfd pNNf]v 

ug{ grfx]sf]n] /]s8{ ug{ sl7g 

 lnlvt tyf df}lvs u'gf;f]nfO 5'§f5'§} /]s8{ ug]{ 

 gful/s a8fkq k|sfzg u/L ;f] cg';f/ ;]jf k|jfx 

eP gePsf] ;ldIff ug]{ 

 

 

 

 

 

 

;]jf k|jfx  ;]jf k|efjsf] nflu 

cfjZos Go"td ef}lts 

;'ljwf, gLlt, k|0ffnL tyf 

sfo{ljlw, dfgj ;+;fwg / 

Gfful/s j8fkq /x]sf] 

/ cBfjlws ul/Psf] 

• :yfgLo txdf ;]jf 

s]Gb| /x]sf] 

gful/s j8fkq pkof]u 

gePsf] 

• :yfgLo txdf k|bfg ul/g] 

;]jfsf lsl;d tyf u'0f:t/ / 

 :yfgLo txdf k|bfg ul/g] ;]jfsf lsl;d 

tyf u'0f:t/ / k|jfxdf /x]sf ;d:of lgoldt 

 5nkmn tyf axz 

 s[lif ljsf; ;DalGw pko'{Qm k|ljlw, ;fdu|L / 



 - 

1fg ;Lkdf clea[l4 eO{ 

;]jfu|fxLn] ;xh ?kdf ;]jf 

k|fKt ug]{ . 

k|jfxdf /x]sf ;d:of af/] axz x'g] 

gu/]sf] 

• ;]jf s]Gb| Jojl:yt / 

;]jfd'vL gePsf] 

 s[lif ahf/ ;"rgf k|0ffnLsf] nflu ;]jf 

 s]Gb|df ;"rgf k|ljlwo'Qm pks/0fx?sf] Joj:yf / 

;"rgf ;:k|]if0f 

 uflj; txdf s[lif ;fy} cGo k|ljlw, ;fdu|L, 

 ahf/ d'Noaf/] ;xh hfgsf/Lsf nflu ;"rgf 

 k|ljlwsf pks/0f ;lxt ;]jf s]Gb| ;~rfng 

 

 

;"rgf k|jfx ;"rgfdf k5fl8 

kfl/Psf] ju{sf] kFx'r 

k'u]sf] x'g] 

 

l56km'6 ?kdf ;"rgf 

;+k|]if0f ug]{ ul/Psf] 

 

;DjlGwt lgsfo tyf 

clwsf/Ln] u+le/tfk"j{s 

/ rf;f] glnPsf] . 

• :yfgLo ;]jf k|jfx, ljsf; / 

;'zf;g;Fu ;DalGwt ;"rgf, lzIff 

tyf ;~rf/ ;fdu|Lsf] 

sdL 

 

 ;"rgf, lzIff tyf ;~rf/ /0fgLlt tyf ;fdu|L af/] 

hfgsf/L tyf cled'vLs/0f / k|rf/ 

k|;f/ 

 

 

 

 

 

 

 

uflj;, lhlj; tyf cGo ;DalGwt ;/f]sf/jfnfx?sf] Ifdtfsf] ljBdfg cj:yf / cfjZostf n]vfhf]vfsf] ljj/0f 

 

^= ;dGjo / ;xsfo{ ljsf; 

Ifdtf ljsf;sf] If]q ck]lIft Ifdtf jt{dfg Ifdtf l:ylt  Ifdtf Go"gtf -sdLsdhf]/L, 

;d:of, ;jfn cflb_ 

Ifdtf ljsf;sf nflu cfjZostfx?  

ljifout lgsfox? ;+u 

;dGjo 

ljifot lgsfo;Fu 

:yfgLo lgsfo, 

/fhgLlts bnx?, 

u};; tyf ;fd'bflos 

;+:yfx?sf] ;dGjo, 

;fem]bf/L / ;DaGw 

a[l4 eO{ ;]jf k|jfx / 

ljsf;df ;'wf/ x'g] 

of]hgf lgdf{0f r/0fdf 

ljifout sfof{nox? / 

lh=lj=;= ljrdf ;dGjo 

x'g] u/]sf] . 

lh=lj=;= / ljifout 

sfof{nox? ljr ;dGo 

j}7s x'g] u/]sf] . 

 

ljifout gLlt, of]hgf 

tyf k|fyldstfaf/] /fhgLlts 

bn :yfgLo 

lgsfosf kbflwsf/L tyf 

sd{rf/L :ki6 gx'g' 

• :yfgLo lgsfo / 

ljifout sfof{nox?sf] 

;dfgfGt/ of]hgf th'{df, 

cg'udg k|lqmof sfod /xg' 

• :yfgLo lgsfosf] g]t[Tj / 

kl/rfng Ifdtf sdhf]/ x'g' 

• ljifout l:ylt ljin]if0f 

ljj/0f tof/ x'g g;Sg' 

 ljifout gLlt, of]hgftyf k|fyldstfaf/] 

 /fhgLlts bn :yfgLo lgsfosf kbflwsf/L tyf 

:yfgLo lgsfosf sd{rf/L tyf ljifout lgsfosf 

k|ltlglw aLr cGt/lqmof tyf cled'vLs/0f . 

 ljifout lgsfox?sf of]hgf tyf k|fyldstf k|fKt 

sfo{qmdx? -s] s] ug]{ gLlt tyf sfo{gLlt -s;/L 

ug]{ af/] ;lrj sd{rf/L tyf uflj;:t/Lo /fhgLlts 

;+oGqsf kbflwsf/LnfO{ hfgsf/L / cled'vLs/0f . 

 /fhgLlts bnsfkbflwsf/L / ljifout lgsfosf 

k|d'v tyf k|ltlglwx? aLr cw{jaflif{s ?kdf 

cGt/lqmof . 

 uflj; ;lrj / ljifout lgsfo aLr cw{ aflif{s 

cGt/lqmof . 

 ljifout lgsfosf nflu cTofjZos ef}lts cfly{s 



 - 

tyf ;xof]u . 

 ;j{klIfo lhNnf ljsf; cg'udg ;+oGq lgdf{0f, . 

 glthfd'ns cg'udg k|0ffnL ;dlGw tflnd, . 

cg'udg of]hgf tof/L, k|ltj]bg 9fFrf tyf 

cg'udgsf] k|ltj]bg pk/ 5nkmn tyf lg0f{o . 

 lhNnf kfZj{lrq tyf cGo ;"rgf ljj/0fsf] cfwf/df 

lhNnfsf] ljifout l:ylt ljin]if0f k|ltj]bg tof/L . 

 

 

 

ljleGg 

sfo{qmd÷kl/of]hgfx? 

lhlj; / ljifout 

lgsfo;Fu ;dGjo 

u/L ljifout of]hgfx? 

sfof{Gjog x'g] u/]sf] 

• lhlj;n] ;xeflu 

tfTds of]hgf th'{df 

k|lqmof dfkm{t Plss[t 

of]hgf th'{df / >f]t 

kl/rfngsf] nflu 

kxn u/]sf] 

 

ljleGg bft[ ;+:yf tyf 

u};; dfkm{t ;~rflnt 

kl/of]hgfx?nfO{ ljifo 

ut of]hgf leq ;dfj]z 

u/L of]hgf th'{df, 

sfof{Gjo tyf cg'udg 

k|0ffnL ljsf; tyf 

Jojl:yt x'g] ljifout 

kl/of]hgfx? ;+rfng ug{ 

lhNnfdf :ki6 gLlt tyf 

sfof{Gjog ljlw x'g] 

ljleGg bft[ ;+:yf tyf 

u};; dfkm{t ;~rflnt 

kl/of]hgfx?nfO{ ljifout 

of]hgf leq ;dfj]z u/L 

of]hgf th'{df, sfof{Gjo tyf 

cg'udg k|0ffnL ljsf; tyf 

Jojl:yt gx'g' 

• ljifout kl/of]hgfx? 

;+rfng ug{ lhNnfdf 

:ki6 gLlt tyf 

sfof{Gjog 9fFRff gx'g' 

 ljleGg kl/of]hgfx? / cGo bft[ lgsfox?af6 

 ;xof]u ul/g] of]hgfx? ;DalGwt ljifout 

 of]hgfleq ;dfj]z ug{sf nflu 9fFrf tof/L 5nkmn 

. 

 ljleGg kl/of]hgfaf6 cfPsf kl/jt{gx?nfO{ 

 ljifout lgsfox?sf] k|ltj]bgdf ;dfj]z ug]{ 

 9fFrf / ljlw th'{df . 

 ljifout kl/of]hgfx? ;+rfng ug{ lhNnfdf 

 :ki6 gLlt tyf sfof{Gjog 9fFRff th'{df . 

 

 

 

  

;fd"bflos ;+:yf, u}/ 

;/sf/L ;+:yf / gful/s 

;dfh 

lhNnfdf ;+rflnt u};;, 

pkef]Qmf ;ldlt tyf 

;fd"bflos ;+:yfx? 

:yfgLo lgsfosf] 

;dGjodf ;+rflnt eO{ 

:yfgLo lgsfosf] of]hgf 

th'{df tyf sfof{Gjogdf 

;dGjo :yflkt ePsf] .   

 

u};; 8]:s :yfkgf ePsf] 

t/ lgoldt a}7s j:g] 

gul/Psf],  

jflif{s of]hgfdf ljlgof]hg 

eP adf]lhd u};; dfkm{t 

of]hgf ;+rfng ug]{ 

ul/Psf] . 

of]hgf th'{df k|lqmofdf 

:yfgLo pkef]Qmf ;ldlt / 

;fd'bflos ;+:yfx?sf] 

:yfgLo :t/sf of]hgfsfjf/]df 

pkef]Qmf ;ldlt, :yfgLo 

u};;x?nfO{ k"0f{ hfgsf/L gx'g' 

. 

 

of]hgf sfof{Gjgdf dfq 

pkef]Qmf kl/rfng ug]{ Joj:yf 

• pkef]Qmf kl/rfngsf] 

;/n sfo{ljlw gx'g' 

• ;xeflutfTds / ;dfj]zL 

lg0f{o k|lqmof ;DalGw ;/n 

 ;]jf s]Gb|, uflj; / u};; ;fd'bflos ;+:yf aLr 

cGt/lqmof / ;dGjo a}7s . 

 uflj;sf] lg0f{o k|lqmofdf p=;=, ;f=;= tyf u};; / 

gLlh If]qsf] ;xeflutfsf] nflu ufpF gful/s dRrsf] 

Joj:yf . 

 pkef]Qmf ;ldlt tyf ;fd'bflos ;+:yf tyf 

 u};; kl/rfng ;/n sfo{ljlw th'{df . 

 uflj;:t/df k5fl8 k/]sf ju{ tyf ;dbfosf 

 ;fd'bflos ;+:yf tyf u};;sf] nflu lg0f{o k|lqmof 

af/] cled'vLs/0f . 



 - 

;xefuLtf gePsf] . 

 

sfo{ljlw gx'g' 

 

lghL If]q lghL If]q;+usf] 

;fem]bf/Ldf ;fj{hlgs 

;]jf;+u ;DjlGwt  

cfof]hgf ;+rfngdf 

/x]sf] .  

 

 

g]kfn ;/sf/sf] 

;fj{hlgs gLlh ;fem]bf/L 

gLlt / sfo{qmd af/] 

hfgsf/L /x]sf] lghL 

If]qsf] kl/rfngsf] /fd|f] 

tyf k|z:t ;+efjgf /x]sf] 

 

:yfgLo ;/sf/sf] ;fj{hlgs 

gLlh ;fem]bf/L gLlt tyf 

lgb]{lzsf th'{df gx'g' / o; 

;+alGw k|lqmof / ;+efJotfaf/] 

hfgsf/L tyf cWoog gx'g' 

   

 

 

 

 ;fj{hlgs lghL ;fem]bf/L gLlt tyf lgb]{lzsf 

 th'{df . 

 ;fj{hlgs lghL ;fem]bf/L gLlt, lgb]{lzsf tyf 

 cjwf/0ff / ;+efjgf af/] cled'vLs/0f . 

 ;]jf k|bfosx?sf] gSzfÍg tyf ;"rL tof/ ug]{ . 

 gLlh If]qsf] ;xeflutf tyf ;fj{hlgs gLlh 

 ;fem]bf/Lsf If]qx?sf] ;+efJotf cWoog / 5nkmn . 

  

dflyNnf] lgsfox? -

dGqfno, /fof]cf, ljefu_ 

s]Gb|Lo tyf jfXo 

lgsfox?;Fu ;DjGw 

a[l4 eO{ / >f]t 

kl/rfng a[l4 x'g] 

 

 

cf}krfl/stf k'/f ug{ 

;Dks{ / k|ult ljj/0f k]z 

ul/g' 

• l56k'6 ?kdf ;Dks{ 

sfod ug'{ 

• lgoldt ;~rf/sf] sdL 

• ;Dks{ tyf ;DaGw 

ljsf;df ;"rgf k|ljlwsf] 

pkof]u Go"g x'g' 

• s]lGb|o tyf afXo 

lgsfox? aLr cGt/lqmof / 

;dLIff gx'g' 

• :yfgLo g]t[Tj sdhf]/ 

x'g' 

 lgoldt ljB'tLo ;~rf/ 

 j]j;fO6 lgdf{0f, cBfjlws / ;~rfng 

 ;dLIff tyf cGt/lqmof a}7s 

 lgoldt k[i7kf]if0f 

cGt/ :yfgLo lgsfox? lhNnf, Onfsf / 

uflj; :t/Lo 

;dGjo ;ldltsf] 

u7g eO{ lgoldt 

;Dks{, 5nkmn / 

;DaGw sfod ePsf] 

/fhgLlts bnx? / 

ljifout sfo{no;Fu 

dfq ;dGjo / ;+aGw 

sfod ug]{ ul/Psf] 

:yfgLo lgsfox? -lhlj;, 

uflj; / gu/kflnsf_ aLr 

;dGjo / ;xsfo{sf ;+oGq / 

cGt/lqmof cefj x'g' 

• /fhgLlts bnx?aLr 

cGt/ :yfgLo lgsfo ;dGjo 

 lhlj;, uflj;, gu/kfnLsf ljr cGt/ :yfgLo 

lgsfo ;dGjo ;+oGq u7g / kl/rfng :yfgLo 

lgsfox?aLr of]hgf th'{df / sfof{Gjogsf nflu 

lgoldt 5nkmn . 

 u};;x? / uflj; aLr of]hgf Joj:yfkgaf/] 

 5nkmn . 



 - 

/ ;xsfo{sf nflu ;+oGq / 

cGt/lqmof g'x'g' 

 

 

 ;dGjo, ;fem]bf/L / ;xsfo{sf nflu ;+oGq, sfo{ 

k|lqmof / 9fFrf lgdf{0f / cled'vLs/0f . 

 lhNnf, Onfsf / uflj;:t/df rf}dfl;s ?kdf 

:yfgLo lgsfo / ;/f]sf/jfnfx? aLr tLg} tx 

cGt/lqmofsf] cfof]hgf . 
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